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You are requested to go through this guide carefully before you proceed to the course
material. It is further suggested that whenever you have a question to ask us, do
look into this Guide. You will most likely find the answer to your question. If you
do not, get in touch with your Regiona Centre for information.

The candidatesarerequired to opt only for such astudy centrein which the programmeis
| activated. Asfar aspossiblethe University will alot the study centre opted by the candi-
date. However, the University may changethe study centreat its convenience without
concurrencewithout concurrence of the student at any time.

Printed materia isyour backbone. Our study materid is prepared by teams of experts
keeping in view the interest of the learner group. Each course has a Course
Development Committee headed by the Vice-Chancellor and other distinguished
academics and professionals involved in the course preparation. The course materia
iswritten in such a manner that the students can study it by themselves\\ith alittle
assistance from our Counsellor at the Study Centres. Further, text books and reference
books arc availablein the libraries attached to the Study Centres and Regiona Centre.
Therefore. studentswill have no need for any cheap or condensed guide for following
courses of IGNOU. In fact these may harm them Hence. the University strongly advises

the students not to take recourse to such type of guides.
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ASSOCIATION OF INDIAN
UNIVERSITIES
AlO HOUSE, 16 KOTLA MARG,
NEW DELHI-110002.

January 14, 1994
The Registrar
Member Universities

Sub: Recognition in Degrees/Diplomas of
Open Universities

The Standing Committee at its 237th meeting
held at Utkal University and the 68th Annual
Session of the AIU and in December, 1993
at the University of Delhi have decided in
principle that the Degrees of the Open
Universities be recognized in terms of the
following resolutions.

Resolved that the examinations of the University
should be recognized by another on areciproca
basis, provided that the entrance qualification,
duration of course and the general standard of
attainment are similar to those prescribed by
the recognized university.”

The decision is brought to the notice of the
Universitiesfor favour of appropriate actionin
the matter. The additiond information, if required
in this behaf, may kindly be obtained from the
Registrar of the Universities direct.

Thanking you,

Your fathfully,
Sd/-
(K.C Kalra)
Joint Secretary

UNIVERSITY GRANTS COMMISSION
Babadur Shah Safar Marg,
New Delhi-110002

No-F-1-8

The Vice-Chancellor Director’s
of dl the Indian Universitiesd
Deemed Univergties Ingtitutions
of National importance

Sub: Recognize of Degrees/Diplomas
awarded by Indira Gandhi National
Open University, New Delhi

| am directed to say that Indira Gandhi
National Open University New Delhi has been
established by Sub-Section (2) of Section (1)
of the IGNOU Act, 1985 (50 of 1985) vide
Notification No. F. 13-12/85-Desk (U) dated
1909-1985 issued by the Govt. of India
Ministry of Human Resource Development
(Department of Education), New Delhi and is
competent to award its own degrees/diploma
The Caertificates, Diplomas and Degrees
awarded by Indira Gandhi National Open
University are to be treated equivalent to the
corresponding awards of the Universitiesin the
country.

Your fathfully,

Sd/-
(Gurcharan Singh)
Under Secretary




Dear Learner,

Wel cometo the DiplomaProgrammein Nutrition and Heal th Education offered by the IndiraGandhi
Nationd Open Universty (IGNOU). Wearesurethat youwill find theprogrammeinteresting, informetive
and useful.

IGNOU offersits programmesthrough thedistance education mode. Many of you may befamiliar with
correspondence education. Does distance education mean thesame? If not, thenwhat isthe difference?

Sinceyou are new to thisprogrammeof study aswell asthe distance education mode of learning, t IS
natural that you may have many doubtsand queriesin the beginning aswell asat different stages of
learning at such timesyou may need apersontolook into your problems. Or you may fedl likesending
somequeries/lettersto clarify your doubts. It isalso possiblethat for somereasonsyou may hesitateto
do 0. It may, therefore give you afeding of isolation. This Programme Guideisan attempt to help you
overcomethisfeeling of isolation and also to answer some of your queries. It seeksto giveyou an
overview of the DiplomaProgrammein Nutrition and Heal th Education aswel | ashelp you understand
the distance education mode of learning. It amsto giveyou useful guidelines about study materids,
assgnments, term-end examination and counsalling 3eSSlons.

1. INTRODUTIONTOTHEUNIVERSITY

TheIndiraGandhi National Open University was established in September 1985 under an Act of
Parliament. Itsaimisto devel op aflexible education system in the country. The primary emphasisison
development of coursesrel evant to our present day society, using innovative methodsin Imparting
education, flexibility and involvement of all sectionsof society intheeducationa system. IGNOU aims
to provide opportunitiesto all who want to have accessto education, irrespective of restrictionswith
regard to placeand time.

Thesgnificant featuresof IGNOU that makeit different from theconventiond universitiesinclude:
e rdaxedentryrules,

e studyaccording to the student’s own pace and convenience;

e studyatthe student’s own place;

e flexibility in choosingacombination of coursesfromawiderangeof disciplinesand

e useof modem educational and communi cation technology including radio, TV, audio and video
tapesand satelliteinimparting education.

These unique features promote an openness as regards the educational system, making this an “Open
Umversity”.

TheUnivergty functionswith the objectivesof:

e providingoportunitiesfor higher education to large segmentsof the population and, thereby, seeking
to achievethe educationa well-being of the community;

e providing accessto higher education to the disadvantaged groups and i ndividual s, opening up
opportunitiesfor upgrading knowledgeand kills;

e  bringing higher education to the doorstepsof al thosewholook for it;

e providing highquality education at theUniversity level and

e  promoting both nationa integration and integrated devel opment of the human persondlity.
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IGNOU has adopted the di stance education mode of instruction. Distance education usesthe multi-
media approach towards education which distinguishes it from correspondence education. In
correspondenceeducation, ingructionissolely through the print materia whereasinthedistance education
mode, teaching and | earning takes place through various channel s-print material, audio and video
programmes and counselling sessionsat Study Centres. Thus, thereisastrong focus on student support
serviceswhichare provided by the University through anetwork of Study Centreslocated all over the
country. You will cometo know about each of these aspects of the distance education system with
referenceto the Diplomain Nutrition and Health Education, In detail, in the subsequent sectionsof this
ProgrammeGuide.

2. DIPLOMAPROGRAMMEINNUTRITIONAND HEALTH
EDUCATION: ANINTRODUCTION

The DiplomaProgrammeisaholistic package giving you the opportunity to gain knowledge about
nutrition and public hedth aswel| asdeve op skillsin communi cating nutrition and hedth rd ated informetion
to communities. Theaimsof theprogrammeareto:

e devdopaknowledgebaseinkey areasof nutrition and public hedth such asdiet-hedthreationships;
planning suitabledietsfor various age groups; using diet thergpy in disease; nutrition and income
generation programmes, communi cabl e di seases-symptoms, prevention and trestment; primary
hedth care; environmentd safety

e promoteawarenessabout conceptsand principlesin communication and their gpplicationin nutrition
and hedlth education

e deveopskillsinplayingtheroleof nutrition and hedth educatorsin the community with particular
emphasison methods, approaches and strategies.

Anyonewho has completed 10+2 or itsequivaent or BPPfrom IGNOU aredigiblefor theprogramme.
The programmedurationisoneyear but you could take upto four years depending on your convenience.
Theprogrammeison offer in English and Hindi.

3. ANSWERSTO SOMEANTICIPATED QUESTIONS

e What arethespecial featuresof thisDiploma?

ThisProgrammegivesyou indepth theoretical aswell aspractical knowledgerdated tothevitd task of
nutrition and hed th education. Academicinputswoul d be provided by teachersfrom universitiestogether
with nutrition and hed th educatorsworking in non-governmenta organizationsal over thecountry. The
project work and practica sthat fornl amajor component of the programmewould help you to conduct
fiddwork and function effectively asnutrition and hed th educators.

e Isthereany equivalent Diploma?

ThisDiplomaisunique, aswementioned earlier. In essence, it isaprofessiond training programmeand
would equip you to plan and conduct nutrition and heal th education campaignsand programmesin
community settings. Therel Sno equivaent programmeavailableinthisform.



e Howisit goingto help in-servicecommunity educator s?

Peopleworking with both Governmental and Non-governmental sectorsin therole of community
workerswould benefit from thisprogramme. The Diplomawould providean additional qualification
hel ping them toimprovetheir professiona competence and promotion chances.

e  What employment opportunitiesdoesthisDiploma provide?

Nutrition and health education isgoing to be akey focusarea. Hence, you could expect to be empl oyed
inether Government programmesor inthevast NGO (Non-governmenta organi zations) sector. There
isaso great potentid for sdf-employment.

e IsthisDiplomaarecognised one?

IndiraGandhi National Open University cameinto existenceby anAct of Parliament. The programmes
offered by IGNOU will betreated on par with those offered by any other central or state university in
the country. So you need not worry about the recognition of the Diploma. Any course launched by
IGNOU isrecognised.

4. PROGRAMME COMPONENTS

Thefollowingtablegivesan overview components and their credit weightage.

CourseTitle CourseCode Credits Natureof Course
1) Nutritionfor the DNHE-1 8 Theory :6credits
Community Practicd : 2 credits
II)  PublicHedthand DNHE-2 8 Theory :6credits
Hygene Precticd : 2 credits
[11)  Nutritionand Hedlth DNHE-3 8 Theory :6credits
Educetion Precticd : 2 credits
IV)  Project Work DNHE-4 8 Project Work
recorded intheform of
aProject Report

In IGNOU terminology one credit is equivalent to 30 hours of a learner’s study time. So an 8 credit
course should take you 240 study hoursto compl ete and the entire programme isworth 240 x 4= 960
hoursof your study time.

Coursesare supported by audio and video cassetteswhich you could watch/listen to when you come
for your counselling sessionsat your dlotted study centre.

Theaudio and video programmes may not giveyou entirely new information, but they will be of great
benefit for you as supplementsto theprint materid. You woul d find that some of the concepts, principles
and gpplicationsbecomeclearer with thehel p of audio-visud media Theexperienceof learning through
different mediacould beinteresting and useful aswell. If you make use of al thesemedia, youwould
findit easier to write responsesto the assignments and prepare for thefinal examination. However,
audio-video componentsare optiona. You could complete the programme successfully by just studying
theprinted materids.



5. PROGRAMME FEE

If you pay thetuition fees once, you continueto beon our rolls, evenif you take more than one year to
completethe Diploma. However thefeeisvalid only up to four yearsfrom the date of admission.
Besides, it isvalid for only the Diplomain Nutrition and Health Education. Feesonce paid are not
refundable on any account whatsoever, nor arethey transferable.

The Programme fee of Rs. 2000 is paid in one instatement at the time of admission. Thereisno
separate examination feeto be .paid for gppearing for the examination at theend of theyear i.e. term-
end examination.

6. COURSE STRUCTURE

Asthefigureindicates, each courseis subdivided into blocksand one practical manual. The blocks
themsalves cons st of between 3-6 units. Materid sent to you for DNHE-4 consists of project guidelines
contained in one booklet. So, onthewhole, the printed materia you receivewould include 25+24+21
=70 units, in 18 blocks; 3 practica manualsand one book on project work.

As you go through the theory material, you would realize that each unit has a “structure”. This structure
indicates clearly the components of the unit-its sectionsand sub-sections. So you get anoverview in
advance of what each unit has to offer. The “Introduction” includes the objectives of the unit. This gives
you an idea of what you should aim to achieve while studying the unit. The “Let Us Sum Up” section
towards the end summarizes information contained in the unit while the “Glossary” provides a list of
difficult words, phrasesor termswith their meaning. Interspersed throughout the unit are Check Your
ProgressExercises. Thesearefor you to work through asyou go through the unit. Answersto these
exercisesaregiven at the end of each unit. However, in someunitsyou may find sample answersor
commentsimmediately after the questions. In certain other caseswehavelisted afew activitiesfor you
to do, for which answers may not be provided.

DNHE
PROGRAMME
DNHE-4
DNHE-1 DNHE-2 DNHE-3

1 PRACTICAL 6 BLOCKS 1 PRACTICAL | | 6 BLOCKS 1 PRACTICAL | | 6 BLOCKS
MANUAL MANUAL MANUAL

25 UNITS | 24 UNITS 21 UNITS




Thedetailsof thefour courses and the audio/video programmes prepared for the Diplomaare given
hereinoutlineform. TheoutlinementionsBlock and Unit titlesand the contents of the practical manuas
and project guidein brief.

COURSE |: DNHE-1 NUTRITION FORTHE COMMUNITY (8 Credits)
Block 1: Basic Conceptsin Nutrition-I

Unitl  Food, Nutritionand Health

Unit2  Macronutrients-I: Carbohydratesand Water

Unit3  Macronutrients-I1: Proteinsand Lipids

Block 2: Basic Conceptsin Nutrition-I1

Unit4  Macronutrientsl : Vitamins

Unit5  Macronutrientsll: Minerals

Unité  PlanningBdanced Diets

Block 3: Meal Planning

Unit7  Principlesof Med Planningand Med Planningfor theAdult

Unit8 Med Planningfor Pregnant and Lactating \WWomen

Unit9 Med Planning for Infantsand Preschoolers

Unit 10 Meal Planning for the School Child and Adol escent

Block 4: Effective Utilization of Food Re7sour ces

Unit1l FoodBudgeting

Unit12 Food Selection-|

Unit13 Food Selection-II

Unit14 Food Storage

Unit15 Food Preservetion and Other Methods of Maximization of Nutritional Benefit
Unit16 Food Safety

Block 5: Nutrition Related Disorders

Unit1l7 Mgor Deficiency Diseases-|: PEM and Xerophthamia

Unit18 Magor Deficiency Diseases-|1: Anaemiaand lodine Deficiency Disorders
Unit19 Other Nutritional Problems

Unit20 Nutritionand Infection

Unit21 Dietary Management of Obesity, Coronary Heart Disease and DiabetesMdllitus
Unit22 Materna Manutrition



Block 6: Nutrition Programmes

Unit23 Nutrient Deficiency Control

Unit24 Supplementary Feeding Programmes

Unit25 Assessment of Nutritiona Status

PRACTICAL MANUAL -PART I (2 credits)

(Thismanual consistsof 6 sections)

Section 1 Weightsand Measures

Section 2 Finding Nutritive Va ue of Foodstuffs

Section 3 Methods of Cooking

Section4 Regiond Med Patterns

Section5 Panning Digts |

Section 6 Planning Diets-lI

COURSE I1: DNHE-2 PUBLICHEALTHAND HYGIENE (8credits)
Block 1: Health Indicators

Unitl  Population Dynamicsand Epidemiology

Unit2  Family Planning Programme

Unit3  AsanPerspectiveson Health and Qudlity of Life

Block 2: Environmental Sanitation and Safety

Unit4  Agentsof Contamination

Unit5  Water Supply and Waste Disposal

Unit6  Persond Hygiene

Unit7  Publicand Home Safety

Block 3: Dietary Management of Disease

Unit8 DietinDisease BascPrinciples

Unit9 Dietary Management of Nutrition-rel ated Disorders and Associ ated Problems
Unit10 Dietary Management of Disordersof Non-nutritiona Origin
Block 4: Food-bor ne Diseases, Food I nfectionsand I ntoxications
Unit1l Common Food-borne Diseases-|

Unit12 Common Food-borne Diseases-I

Unit13 ParadticInfestations

Unit14 Food Infectionsand Intoxications
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Block 5: Common Infectionsand I nfectious Diseases
Unit15 Meades, Tuberculosisand Whooping Cough
Unit16 Diphtherig Tetanusand Poliomyelitis
Unit17 Mdaia
Unit18 Skin, Eyeand Ear Infections
Block 6: PublicHealth
Unit19 Primary Hedth Care-l: Concept and Organization
Unit20 Primary Health Care-ll: Current StatusinIndia
Unit21l Primary Hedlth Care-111: Delivery of Services
Unit22 HedthProgrammes
Unit23  Income Generation Programmes
Unit24 Environmenta Protection
PRACTICAL MANUAL-PART Il (2credits)
(Thismanual consistsof 8 activities)
COURSE |I1: DNHE-3 NUATRITIONAND HEALTH EDUCATION
Block 1: Nutrition and Health Satusof the Community
Unitl  Learningand Workingwith the Community
Unit2  Community Nutritionand Hedlth
Unit3  Factorsinfluencing Community Health and Nutrition
Block 2: Themesand M essagesin Nutrition and Health Education
Unit4  ThemesinNutrition Education
Unit5  ThemesinHedth Education
Unité  Messagesin Nutrition and Health Education
Block 3: Methodsof Communication in Nutrition and Health Education
Unit7  Group Communication Methods
Unit8  MassCommunication Media
Unit9  Presentation of Selected Communication Media
Unit10 Non-machine Media-Planning and Preparation
Unit1l MachineOperated Devices-Planning and Preparation
Block 4: Approachesin Nutrition and Health Education
Unit12 Traditiona Approaches
Unit13 Presentation of Traditiona Approaches
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Unit14 ModemApproaches

Unit15 Presentation of Modern Approaches

Block 5: Community Strategiesin Nutrition and Health Education

Unit16 Individud Strategies

Unit1l7 Community Strategies

Unit18 Presentation of the Operation of Selected Strategies

Block 6: Nutrition Programmes

Unit19 Pastand Present Nutrition Programmes

Unit20 Nutrition Education Programmes-Planning, Implementation and Evauation
Unit21 Organizing Successful Nutrition and Health Programmes. Selected ProcessModel's

PRACTICAL MANUAL-PART 111 (2 Credits)

(Thismanual consistsof 8 activities)

COURSE IV: DNHE-4 PROJECT WORK-NUTRITIONAND HEALTH EDUCATION

(8 Credits)

The project guide detail ed instructions on conducting project work and writing the project report.

AUDIO/VIDEO PROGRAMMES

AudioTapes: o
[ ]
[ J

VideoTapes. o

Nuitrition for the Community

Samudai Aur Poshan-Ek Pericharcha

Food Fads and Misconceptions

Bhojan Se Sambandhit Galat Dharnayen

Reaching Out to the Community

Conducting Project Work

Planning Baanced Diets

SantulitAhar Niyojan

GarbhavasthaMeinAhar Niyojan
DNHE-AnOverview

Effective Management of Family Resources

Incidence and M anagement of Nutritional Deficiency Disorders
Voluntary HedthAssociation of India-An Introduction
Nutrition and Heal th Education-An Introduction

12



COUNSELLING SESSIONS
For thisprogramme the number of counsel ling sessionswould beasfollows:
DNHE-I : 10 sessions DNHE-2 : 10 sessions DNHE-3: 10 sessions

For the DNHE-4 (Proj ect Wor k) no separate counsel ling sessionshave been allocated. Thisisbecause
every learner would work at adifferent pace and place and hence acommon session would not be
useful. So depending on the need, thelearner would contact the project counsellor/field guide and
arrangeforindividua sessons.

7. EVALUATION: PROJECT WORK AND TERM-END
EXAMINATION

The evaluation of student’s performance consists of: i) project work evaluation and ii) evaluation of
term-end examination. Course 4 requires submission ofa Project Report. The University followsa
grading system for the term-end examination. Thisisdone on afive point scaleusing letter grades
A,B,C,D,E. Notiond corrdatesof theletter gradesand equivalent percentage of numerica marksare
asfollows

Grade Qualitativevalue Equivalent percentageof numerical marks
A Excelent 70% and above

B Very Good 55% and above but bel ow 70%

C Good 45% and above but bel ow 55%

D Satisfactory 35% and above but below 45%

E Unsatisfactory Lessthan 35%

You are required to score atleast a ‘D’ grade in the term-end examination in each course to claim the
Diplomain Nutrition and Heal th Education.

You would begiven marksfor your term-end examination whichwould be converted into | etter grades
subsequently. Your scorecard will containletter gradesand numerical marks.

The studentswho do not quaify intheterm-end examination arealowed to take up the next term-end
examination.

Project Work

The project report submitted by you to Registrar, Student Registration and Evauation Division (SRE),
IGNOU would beeva uated by apanel of expertsintheareaof Nutrition and Health Education.

You must earn atleast a ‘D’ grade in the Project Report to claim the Diploma.

Term End Examination

The University conducts Term-end Examinations twice a year in the month of June and December
every year. Students will be permitted to appear in Term-end Examination subject to the condition
that registration for the coursesin which they wish to agppear is vaid or in other words the maximum
time to pursue the programme has not el apsed and they have also submitted the required number
of assignment(s) in those courses by the due date.
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Examination Fee

Examination fee of Rs. 60/- per courseis required to be paid through Bank Draft in favour
of IGNOU payable at Delhi. The examination forms are available at all the Study Centres
and Regional Centres. Students can also submit on-line examination form as per guidelines
through IGNOU website at www.ignou.ac.in Please write your correct enrolment number,
programme code and name at the back of the Demand Draft / IPO drawn in favour of
IGNOU, New Delhi towards payment of late fee and properly tag it to your examination
form to avoid its misplacement.

The examination form received after the due date or without late fee, whenever
applicable shall be reected.

Examination Centre

Normally the study centre is the examination centre. However, a student is required to fill
the examination centre code in the examination form. You are advised to go through the
list of study centers available in the Student Handbook and Prospectus/ Programme Guide.
In case a student likes to take examination at a particular centre, the code of the chosen
centre has to be tilled up as examination centre code. However, in case an examination
centre chosen by a student is not activated, the university will alot another examination centre
in the same Region.

Date of Submission of Examination Forms

JuneTEE December, TEE LateFee Whereto Submit the Form

1% March to 31% March  1° Sep. to 30" Sept NIL IGNOU, Maidan Garhi, New Delhi 110068
13 April to 20" April 1% Oct. to 20" Oct. Rs. 300/- For outside Delhi Sudents

21% April to 30" April 21¢ QOct. to 31% Oct Rs. 500/- (Concerned Regional Centre)

01% May to 15" May 01% Nov. to 15" Nov. Rs. 1000/- For Deihl Students (IGNOU, Maidan Garhi,
New Delhi - 110068).

To avoid discrepancies in filling up the examination form or to overcome other
difficulties while appearing in the term-end examination, students are advised to:

remain in touch with the Study Centre/Regional Centre/SRE Division so as to enquire about
any change in schedule of submission of examination form/fee etc., if any;

fill up the examination form for the next term-end examination without waiting for the result
of the previous term-end examination and also specify courses, for which result is awaited;

retain proof of mailing/submission of examination form till the time of receiving the
examination hall ticket.

Issue of Examination Hall Ticket

University issues Examination Hall Ticket to the students atleast two weeks before the
commencement of Term-end Examination. The hal ticket may also be downloaded from the
University’s website www.ignou.ac.in. In case a student fails to receive the Examination Hall
Ticket within one week before the commencement of the examination s/he can download
the hall ticket from the website and approach the examination centre for appearing in the
exam. He/she must also carry the University Identity Card.
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e Early Declaration of Results

Sometimes students are offered admission in other institutions and/or are selected for
employment etc. and they are supposed to submit mark-sheet/grade card within a specified
time period. Such students may apply for an early evaluation of their answer scripts and
declaration of the result. For this purpose, the students are required to apply in the specified
format available on the University website with afee of Rs. 500/- per course through Bank
Draft in favour of IGNOU, Delhi along with the attested photocopy of the offer of admission/
employment etc. The students can submit their requests for early declaration of result before
the commencement of the Term-end Examination i.e., before 15 June and 15 December
respectively. In such a situation, the University will make arrangements for the processing
of the answer scripts and declaration of the result (as a special case). The result will be
declared in a period of about one mouth beginning from the date of examination.

e Re-Evaluation of Anser Script(s)

The students who are not satisfied with the marks/grade secured by them in Term-end
Examination may apply for re-eva uation within one month from the date of the declaration
of result i.e. the date on which the result is made available on the University website on
payment of Rs. 300/- per course in the prescribed application form available on the University
website. The better of the two resultsi.e. origina marks/grade and re-eva uated marks/grade
will be considered and the revised marks/grades shall be incorporated in the student’s record.
The revised grade card/marks-sheet will be sent to the students within one month from the
receipt of gpplication. Re-evauation i not permissible for Projects, Practicas and Assignments.

Your study centreis normaly your examination centre. Change of examination centreis permissible
in exceptional cases for which you have to make arequest to: The Registrar (SR&E Division),
Indira Gandhi National Open University, Madan Garhi, New Delhi [1OU6G8 at least one month
before the commencement of the examination. The request received a the Headquarters theresfter,
will not be entertained.

The Study Centre is the contact point for you. The University cannot send communication to
al the students individudly. All the important communication is normally sent to the Coordinators
of the Study Centres and Regional Directors. The Coordinator would display a copy of such
important circulars/notifications on the notice board of the Study Centre for the benefit of all
the students. You are, therefore, advised to keep in touch with your Coordinator so that
you get advance information about assignments, submission of examination forms, date-
sheet, list of students admitted to a particular examination, declaration of result etc.

While communicating with the University regarding examination, please clearly write your enrolment
number and complete address. In the absence of such details, we will not be able to attend
to your problem.

The University normally may require 3 to 4 months to intimate the result of a particular term-
end examination. In the meantime, the dead line for submitting the examination form for re-
appearing in a particular course may expire. Thisis applicable only if onefailsto get a passing
grade. In such cases, it is advisable for you to submit an examination form without waiting for
the result. Once you receive your results and if you find that you have passed in that course,
you need not appear for that course again.

Assignments

You must have received a set of assignments for CFN for this year along with the set of print
material” sent to you. In case you have not received it, please download the same from IGNOU
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website www.ignou.ac.in go to the “Student Zone™ link under this link go to Download and
the assignments.

You have to do one assignment for each course. All the assignments will be considered
for evaluation. Thus, in the Certificate Programme you will have to work on three
assignments for three courses. This means that you have to complete three assignments
in all. All the assignments are ‘Tutor Marked Assignments’ (TMAs). This means that
the questions will be of the long answer, medium answer and short answer types.

Are you wondering what we expect from you in these assignments?

Assignments constitute the continuous evaluation component of a course. They can be donein
your home or work place or library or any other place you think has the right environment.
You may consult suitable persons, books, or other sources for the completion of your assignments.
An assignment, therefore, is not like writing an answer book in the examination hall. It is, however,
equally important as marks are given to assignments after evaluation. As mentioned earlier, the
assignments of a course in CFN carry 30 percent weightage. The marks that -you get in your
assignments will be counted in your final result. Therefore, you are advised to attempt your
assignments serioudly.

The main purpose of assignmentsisto test your understanding of the learning materia you receive
from the University. The information given in the printed course material is normally considered
sufficient for answering the assignments. Please do not worry about the non-availability of extra
reading materia for working on the assgnments. However, if you have easy access to other books,
you may use them. But the assignments are designed in such away as to help you concentrate
mainly on printed course material and your personal experience.

Some of the assignments are knowledge based and some are of applied nature. Assignments
which are knowledge based will require you to write short answers. For answering applied type
of assignments as in the case of Practical Activities, you should apply the knowledge you have
gained by going through a Unit/Block/Course. In either case, the answers should be your
own. You must not reproduce text material as such or copy the information from other
sour ces. However, you can make use of the material and information you have at your disposal
in an innovative way. You can pick up ideas from whatever sources you may have. However,
plan and use them in your own words when you write the answers to the assignments.

The following guidelines have to be strictly practised when you work on the assignments:

e The answer should be precise and relevant to the question. Include appropriate examples
where you can.

e Keeptheword-limit of the answer in mind. A dlight variation in length does not matter. But
your answer should not be too short or too lengthy. Avoid discussing minor issues at great
length. By setting a word-limit for some of the assignments we mean to convey that a
reasonably adequate response can be presented within the suggested word-limit.

e Theassgnmentsyou have attempted should be completein al respects. Before submission
you should ensure that you have answered all the questions in assignments. Incomplete
responses will bring you poor marks.

e You must submit your assignments according to the schedule indicated in the assignments.
The University/Coordinator of the Study Centre has the right to rgject the assignments received
after the due date. You are, therefore, advised to submit the assignments before the due
date. In case you get the assignments and study material the assignment responses should
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be submitted within one month of the date of receipt of study material and assignment or
within the due date given in this schedule whichever is later.

e For your own record, retain a copy of all theanswersto assignment which you submit
to the Coordinator of your Sudy Centre. If you do not get back the evaluated tutor
marked assignments within a month of their submission, please try to get them from your
study centre personaly. This may help you to improve the answers to your future assignments.

e Maintain an account of all the corrected responses to assignments received by you after
evaluation. Thiswill help you to correspond with the University in case any problem arises
in future.

e If you are unable to submit the assignments or are unable to sc re the minimum qualifying
marks, you have to collect, attempt and submit the assignments meant for the next batch
of students. The new assignments can be downloaded from IGNOU website.

In case you find that the score indicated in the assignment sheet of your assignments has
not been correctly reflected in your grade card you are advised to contact the coordinator
of your study centre with arequest to forward correct authenticated awvard list to the Registrar
(SR&E Division) IGNOU.

e Once you get the pass grade in an assignment, you cannot re-submit it for improvement
of grade. Assignments are not subject to re-evaluation except for factual errors, if any. The
discrepancy noticed by you in the evaluated assignments should be brought to the notice
of the Coordinator of the Study Centre.

e Do not enclose or express doubts for clarification, if any, along with the assignments. Send
requests for seeking clarifications in a separate cover to:

Registrar (SR& E Division), IGNOU
Maidan Garhi, New Delhi - 110 068.

Always give your complete enrolment no., name, address, title of the course, and the number
of the unit or the assignment, etc., on the top of your letter.

8. OTHERUSEFUL INFORMATION

| GNOU Newsdletter

TheUniversity publishestheIGNOU Newdetter threetimesayear in Englishaswell asinHindi. Itis
mailed to each student free of cost. All theimportant information relevant to the studentsispublishedin
thisnewdetter.

Reservation of Seats

The University providesreservation of seatsfor schedul ed castes, scheduled tribesand physically
handicapped students as per the Government of Indiarules.

Scholar shipsand Reimbur sement of Fees

Reserved categories, viz, schedul ed castes/schedul ed tribes and physi cally handi capped students, have
to pay thefees at thetime of admissionto the University along with other students.

Physically handi capped studentsadmitted to IGNOU aredigiblefor Government of Indiascholarships.
They are advised to collect scholarship formsfrom the Directorate of Social Welfare or Officeof the
Socia Welfare Officer of the concerned state government and submit thefilled-informsto themthrough
the concerned Regional Director of IGNOU.
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Similarly, for reimbursement of programmefees, SC/ST sudentshaveto submit their scholarshipforms
totheDirectorate of Social Welfareor the Social Welfare Officer of the respective state government
through theconcerned Regional Director.

Changeor Correction of Address

In casethereisany correction or changein your address, you are directed to make use of theform at
AnnexureNo.3. Normally, it takesfour to six weeksto effect the change. Therefore, you are advised
to make your own arrangementsto redirect themail to the changed address during the period.

Changeof Sudy Centre

For the purpose of change of Study Centre, you haveto send arequest to the Director of your Regional
Centre. A copy of the same may be sent to Registrar, SRD, IGNOU, New Delhi.

Change of Region

When you want transfer from one Region to another, you haveto writeto that effect to the Regional
Centrefrom whereyou seek atransfer, marking copiesto the Regiona Centrewhereyouwould liketo
betransferred to and to Registrar, Student Registration and Eva uation Division, IGNOU, New Delhi.
Further, you haveto obtain acertificate from the Coordinator of the Study Centrefromwhereyou are
seeking thetransfer. The Regional Director from whereyou are seeking thetransfer will transfer al
records of the Regional Centrewhereyou seek transfer under intimation to you and Registrar, Student
Regigrationand Evaduaion Divison, IGNOU, New Dehi. Therecordsarenormally sent by Registered
Post to guard against lossin postal transit.

SimultaneousRegistration

A student is permitted to register for only programmein one academic session. You are, therefore,
advised not to seek admission for morethan one programein the given academic session. Viol ation of
thisruleattractscancellation of admissionto al the programmesand forfeiture of the programmesfees.

Miscellaneous

e TheUniversty reservestheright to changetherulesdetailed in thisProgramme Guide. However,
youwill beinformed about those changes through supplementary circularswel in advance.

e Pleasefiledl lettersthat the University sends you, and keep the Programme Guide and the
Supplementsto the Programme Guide (if any) handy. A record of your progressismaintained at
SRE Division; you must maintain your own record for comparisons, if needed.

e All typesof communication (letters, application, etc.) are attended to as soon aswecan. Itis,
therefore, desirablethat you makeyour lettersbrief and precise. If your letters present irrel evant
detailsor/and arewritten in ambiguousand objectionabl elanguage, our responsesto your queries
will invariably get delayed.

e Beforeyou writeto usto answer your queries, do look into this Programme Guide. We may
aready haveanswered your query/queries.

e Dofallow ouringructionscarefully.

e Dowriteusif you haveany difficultiesor problemsinworking through this Programme.
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9. AWORDABOUT OUROTHERADVANCED LEVEL
PROGRAMMES

9.1 Certificate Programme in Food Safety

Oneof theinitiativestaken by IGNOU in collaboration withthe Ministry of Hedth and Family Welfare
(MoHFW), Government of India, isto devel op aprofessiona upgradation and career upgradation on-
line programmein the areapf food safety and quality that woul d integrate education and training and
addresstheneedsof training theworkforce/deved oping humanpower inthissector. Theminimum eligibility
for the programmeis 10+2. The programmefocuses on knowledge upgradation and enrichment inthe
areaof food safety especidly for government functionaries, food i ndustry workersand catering industry
workers. The Certificate programme has been made acompul sory qudification for al supervisory staff
infood establishments empl oying morethan 20 persons.

The programmeisoffered online. Learnersarea so provided support in CD-ROM and print versions.

Thisprogramme, consstsof atota of 16 creditswith thefollowing three courseswith credit weightage
asindicated.

CourseCode CourseTitle Credits
BFN-001 Introduction to Food Safety 4
BFN-002 Hazardsto Food Safety 6
BFN-003 Food Safety and Quality Assurance 6

9.2 Master of Science Degree in Dietetics and Food Service
Management M.Sc. (DFSM)

TheM.Sc. Programmein the areaof Dietetics and Food Service M anagement has been devel oped
with aview to addressthe needs of training work force/ devel oping manpower (dietitians, nutrition
counselors, food service managers etc.) for the emerging employment sector — hospital/ community
dietetics, food service management. The programmewill offer unique opportunity of higher education
to learnersto enrich their working lives by entering into thelabour market and/ or starting their own
food serviceunit, leading to entrepreneurship. The programmea so focuses on upgrading theprofessond
competencies of serving personne infood service establishments, such asdietitians, diet technicians,
counsd orsetc. upgrading their knowledge and equi pping them with productive skillsto enhance their
career progressionand employability. The specid feature of the programmeisthat it hasaprovision of
exit point for learnersin theform of PG Diplomain Dieteticsand Public Nutrition (PGDDPN) after
having successfully completed 30 credit coursework and internship programme.

Eligibility: Thedigibility criteriafor admission to the programmeinclude;
e B.Sc. (Home-Science) Degreewith specidization in Foodsand Nutrition OR
e PGDiplomain Dieteticsand Public Hedlth Nutrition (PDPHN) or itsequivaent OR

e Graduate(B.Sc.) or theequivdent (MBBS, BHM Setc.) from thefollowing background - sciences,
health care, medical, pharmaceutical, catering - along with either the Diplomain Nutrition and
Health Education Degree (DNHE) OR the Certificate in Nutrition and Child Care (CNCC)
pR Certificate in Foods and Nutrition offered by IGNOU.

Credits: Learnerswill haveto successfully complete coursework worth 72 creditsto acquire M Sc.
Degree. For PGDDPN the students should successfully complete 30 credits of course work and
internship programme.
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Programme Sructure: The programmehas both thetheory and the practical component. Thepool of
courses constituting the Master’s and PGDDPN programme along with the credit weightage includes:

CourseCode Titleof theCourse Credit
Theory Practicals
MFN-001 Applied Physiology 4 -
MFN-002 |MFNL-002 Nutritiona Biochemistry 2 2
MFN-003 [MFNL-003 Food Safety and Food Microbiol ogy 2 2
MFN-004 [MFNL-004 AdvanceNuitrition 2 2
MFN-005 [MFNL-005 Clinica and Thergpeutic Nutrition 2 2
MFN-006 [MFNL-006 PublicNutrition 2 2
MFN-007 |MFNL-007 Entrepreneurship and Food Service
Management 2 2

MFN-008 |MFNL-008 Principles of Food Science 2 2
MFN-009 Research Methodsand Biostatistics 2 2
MFN-0010 Understanding Computer Applications 2 2

MFNL-011 Internship Programme 16

MFNP-012 Dissertaion 8

*Credit transfer will be permissiblefor in-servicedietitians on furnishing the experience certificate.

For M Sc. (DFSM) Programme:

1st Year Courses. MFN-OOI, MFN-002, MNfL-002, MFN-003, MfNL-003,
MFN- 006, MFNL-006, MFN-008, MFNL-008 and MFN-OIO.

2nd Year Courses: MFN-004. MFNL-004, MNF-005, MFNL-005,
MFN-007, MFNL-007, MFN-009, MFNP-O 11 and MFNP-O 12

For PGDDPN Programme:

Courses: MFN-OOI, MFN-002, MFN-003, MFN-004, MNF-005, MFNL-005,

MFN-006, MFNL-006, MFN-007, MFNL-007, MFN-009 and MFNP-011

20




For your information, addresses of important officersdealing with different educationa aspectsare
given below, Whenever you have aproblem, you can directly contact the concerned officer.

10. SOME USEFUL ADDRESSES

1. Non-recept of study materia, and Regiona Director of you Region
assignments IGNOU, Maidan Garhi
New Delhi-110068.
2. Changeof course/ programme, Regiond Director of you Region
Re-admission IGNOU, Maidan Garhi
New Delhi-110068.
3. Assessment sheets, Repeat Regigrar (SED)
assgnments, examinations, IGNOU, Maidan Garhi
examination centers, resultsetc. New Del hi-110068.
4. Counsdlorsand other problems Assstant Director (Student
relating to Study Centres Affars)
Regiond ServicesDivison
IGNOU, Maidan Garhi
New Delhi-110068.
5.  Admissions, Fee, Change of address Regiona Director
and changeof study centres of theRegional Centre concerned
6. Purchasingof Audio/Video Tapes Marketing Unit
EMPC
IGNOU, Maidan Garhi
New Delhi-110068.
7. AcademicMatters Programme Coordinators
(CFN)
Schoal of Continuing
Education, G Block, Zakir
Hussain Bhawan,
IGNOU, Maidan Garhi
New Delhi-110068.
8. Submissonof Admisson Form Regiond Director of the

Regiona Centre Concerned

You are a so advised to get intouch with the Coordinator of your Study Centrefor timely information.

Please keep this Programme Guide safely till you compl ete the Programme. You will need
to consult it while working on the Programme.
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11. INDIRA GANDHI NATIONAL OPENUNIVERSITY
REGIONAL SERVICESDIVISION

NAMES& ADDRESSESOF IGNOU REGIONAL CENTRES

S. | REGIONAL ADDRESS OF THE SENIOR STAFF JURISDICTION
No. | CENTRE, CODH REGIONAL CENTRE
AND NO. OF TEL.,FAX & E-MAIL
LEARNER
SUPPORT
CENTRES
1 |AGARTALA REGIONAL DIRECTOR DR K S CHAKRABORTY, RD| STATE OF TRIPURA
RC CODE : 26 IGNOU REGIONAL CENTRE MS.NAMRATAHAGJER, AR[] (DISTRICT: DHALAI, NORTH
M.B.B. COLLEGE COMPOUND (SEL. GRADE) JVRE'FS??QISS;AT)H TRIPURA,
P.O.AGARTALACOLLEGE
AGARTALA - 799004
TRIPURA
PH.OFF: 0381-2519391 /2516266
FAX . 0381-2516266
EMAIL : rcagartala@ignou.ac.in
2 |AHMEDABAD REGIONAL DIRECTOR MS. AVANI TRIVEDI, RD (I/C)
RC CODE: 09 IGNOU REGIONAL CENTRE SH. VEDAKUMAR, AR (SJQTTER?(;? e e AD,
OPP. NIRMAINSTT OF ANAND, BANASKANTHA,
TECHNOLOGY BHARUCH, DAHOD,
SARKHEJ-GANDHINAGAR GANDHINAGAR, MEHSANA,
HIGHWAY, CHHARODI PATAN, SABARKANTHA, SURAT,
AHMEDABAD - 382481 VADODARA, VALSAD, DANG,
KHEDA, NARMADA, NAVSARI,
GUJARAT PANCHMAHAL, TAPI)
PH.OFF: 02717-242975 -79 DAMAN (U.T)
FAX . 02717-241580
EMAIL : rcahmedbad@ignou.ac.in
3 |AIZWAL REGIONAL DIRECTOR DR. S.R. ZONUNTHARA, RD| STATE OF MIZORAM
RC CODE: 19 IGNOU REGIONAL CENTRE (K%TXE:ETM%#ASL’E;%%E'
LAL BULAIA BUILDING y ’ !
M.G. ROAD SAIHA, CHAMPHAI, LAWNGTLAI)
KHATLA(NEAR CENTRAL YMCA OFF,
AIZAWL - 796001
MIZORAM
PH.OFF: 0389-2311693 /2311692
FAX . 0389-2311789
EMAIL : rcaizawl@ignou.ac.in
4 |ALIGARH REGIONAL DIRECTOR SHBHANU PRATAB,RD(I/C) | STATE OF UTTAR PRADESH
RC CODE: 47 IGNOU REGIONAL CENTRE SH. A.K. PANDEY, AR (DISTRICT: ALIGARH, AGRA,
3/310 MARRIS ROAD BUDAUN, BULANDSHAHR,
ALIGARH-202001 ETAH, ETAWAH, FIROZABAD,
UTTAR PRADESH J.P. NAGAR, KASHIRAM NAGAR/
PH.OFF: 0571-2700120 / 2701365 O, AT YA NAGARI
FAX . 0571-2402147 MATHURA, MORADABAD AND
EMAIL : rcaligarah@ignou.ac.in RAMPUR)
5 |BANGALORE | REGIONALDIRECTOR DR. B.S.SUDHINDRA,RD | STATE OF KARNATAKA
RC CODE: 13 IGNOU REGIONAL CENTRE DR. B.M. AGARWAL, DD (DISTRICT: BANGALORE,
NSSS KALYANA KENDRA MR. GH. IMRAPUR,ARD BANGALORE RURAL,
293, 39TH CROSS, 8TH BLOCK (SEL. GRADE) CHIKBALLAPUR,
JAYANAGAR MS. P.M. SOWJANYA, ARD ECHJ:_TARF?%ATA%’A%?;\EAGERE
BANGALORE - 560 070 SH. J. THIRUMURUGAN, AR ' '
KARNATAKA SHIMOGA, TUMKUR, BAGALKOT,

PH.OFF: 080-26654747 / 26657376
FAX  : 080-26644848
EMAIL : rcbangalore@ignou.ac.in

BIJAPUR, GADAG, HAVERI,
BELLARY, BIDAR, GULBARGA,
KOPPAL, RAICHUR, YADGIR,
CHAMARAJANAGAR,
CHIKMAGALUR, DAKSHINA
KANNADA, HASSAN, KODAGU,
MANDYA, MYSORE, UDUPI)
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S.| REGIONAL ADDRESS OF THE SENIOR STAFF JURISDICTION
No.| CENTRE, CODE| REGIONAL CENTRE

AND NO. OF TEL., FAX & E-MAIL

LEARNER

SUPPORT

CENTRES

6 BHAGALPUR REGIONAL DIRECTOR STATE OF BIHAR

RC CODE: 82 IGNOU REGIONAL CENTRE (DISTRICT: KISHANGANJ,

ARARIA, KATHIHAR, PURNEA,
BHAGALPUR BANKA, MUNGER,
KHAGARIA, MADHEPURA)
Note: Currently under Darbanga and
Patna RCs

7 | BHOPAL REGIONAL DIRECTOR DR. K.S. TIWARI, RD STATE OF MADHYA PRADESH

RC CODE: 15 IGNOU REGIONAL CENTRE (DISTRICT: ALIRAJPUR,
SANCHI COMPLEX, 3RD FLOOR gﬁm\?:QEuBRngi’m HARDA
OPP. BOARD OF SECONDARY EDN. KHANDWA MANDSAL’JR '
SHIVAJI NAGAR ' .

NEEMUCH, RAJGARH, SAGAR,
BHOPAL - 462 016 SHAJAPUR, BAWANI, BHOPAL,
MADHYA PRADESH DEWAS,GUNA,HOSHANGA BAD,
PH.OFF: 0755-2578455 / 2578452 JHABUA, KHARGONE, MORENA,
EAX - 0755-2578454 PANNA, RATLAM, SATNA,
EMAIL : rcbhopal@ignou.ac.in \S/:—I;I?SO::RA;-I[I@IEAN?AAG?AHR;
ignoubhopal@rediffmail.com BETUL, éURHANPUR, DAMOH’
DHAR, GWALIOR, INDORE,
RAISEN, REWA, SEHORE,
SHIVPURI, UJJAIN)
8 BHUBANESHWAR REGIONAL DIRECTOR DR S K TRIPATHY, RD STATE OF ORISSA (DISTRICT:

RC CODE: 21 IGNOU REGIONAL CENTRE DR. S. MOHANTI, ARD QES&&;?:?&%&ARAGARH’
C-1,INSTITUTIONALAREA MR. S.K. PANIGRAHI, ARD DEOGARH,’DHENKAN’AL,
BHUBANESHWAR - 751 013 SH. R.K. RATH, AR (on GANJAM. GAJAPATI,

ORISSA deputation) JHARSUGUDA, JAJPUR,
PH.OFF: 0674-2301348/2301250/ JAGATSINGHPUR, KHORDHA,
FAX  : 0674-2300349 KEONJHAR, KANDHAMAL,
EMAIL : KENDRAPARA, MAYURBHANJ,
rcbhubaneswar@ignou.ac.in NAYAGARH, PURI, SAMBALPUR,
SUNDERGARH)
9 CHANDIGARH | REGIONALDIRECTOR DRASHA SHARMA, RD STATE OF PUNJAB (DISTRICT:

RC CODE: 06 IGNOU REGIONAL CENTRE DR. D.N. VERMA, AR PATIALA, MOHALI, RUP NAGAR,

SC0 208 FATEHGARH SAHEB),
SECTOR 14 STATE OF HARYANA (DISTRICT:
HAYRANA CHANDIGARH (U.T.)
PH.OFF: 07172-2590208
FAX 1 0172-2590279
EMAIL : rcchandigarh@ignou.ac.in
10 gg'é’gg:' ”s REGIONAL DIRECTOR DR S MOHANAN, RD (SJQTTER?CFTTAQ/H-ENNAN%
' R S AL CENTRE QR3S DORO YA | THIRUVALLUR, KANCHIPURAM,
oy it ' VELLORE, THIRUVANNAMALAI,
TARAMANI SH.S. SENTHILRAJ, AR KRISHNAGIRI, DHARMAPURI,
CHENNAI-600 113 SALEM, NAMAKKAL,
TAMILNADU VILLUPURAM, CUDDALORE,
PERAMBALUR, NAGAPATTINAM,
THIRUVARUR),
PONDICHERRY (U.T.).
11 | COCHIN PH.OFF: 044-22541919 /22542727 | DR.KS D NAIR, RD STATE OF KERALA (DISTRICT:

RC CODE: 14 FAX  : 044-22542828 MS. SINDHU P.NAIR,ARD | ALAPPUZHA, ERNAKULAM,
EMAIL : rcchennai@ignou.ac.in MR. T. KRISHNAN, ARD IDUKKI, KANNUR, KASARAGOD,
REGIONAL DIRECTOR SH. N.V. SHREEDHARAN,DR mg\gp@gw K,E’fﬂ{*;iig'
IGNOU REGIONAL CENTRE ! !
KALOOR THRISSUR, WAYANAD),
COCHIN - 682 017 LAKSHADWEEP (U.T.)

KERALA

PH.OFF: 0484-2340203 /2348189 /
2330891

FAX . 0484-2340204

EMAIL : rccochin@ignou.ac.in
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S.| REGIONAL ADDRESS OF THE SENIOR STAFF JURISDICTION
No.| CENTRE, CODE| REGIONAL CENTRE
AND NO. OF TEL., FAX & E-MAIL
LEARNER
SUPPORT
CENTRES
12 DARBHANGA | REGIONALDIRECTOR DR S S SINGH, RD STATE OF BIHAR
RC CODE: 46 IGNOU REGIONAL CENTRE (DISTRICT: ARARIA,
LALIT NARAYAN MITHLA UNIV.CMPS EiS?iﬁiQ‘.sEé‘Eﬁ“ANGA‘
KAMESHWARANAGAR, GOPALGANJ, KATIHAR,
NEAR CENTRAL BANK KHAGARIA, SAHARSA,
DARBHANGA-846004 SUPAUL, MADHEPURA,
BIHAR PURNEA, KISHANGANJ,
PH.OFF: 06272-251833 SARAN, SIWAN, SHEOHAR,
EAX - 06272-253719 SITAMARHI, SAMASTIPUR,
EMAIL : rcdarbhanga@ignou.ac.in MADHUBANI, MUZAFFARPUR
& WEST CHAMPARAN)
13 | DEHRADUN REGIONAL DIRECTOR DRANILKUMAR DIMRI, RD STATE OF UTTARANCAL
RC CODE: 31 IGNOU REGIONAL CENTRE DR. RANJAN KUMAR, DD (DISTRICT: DEHRADUN,
NANOOR KHERA, TAPOVAN SH. .M. DHIWAN, AR PAURI, CHAMOLI, TEHRI,
RAIPUR ROAD UTTARAKASHI,
DEHRADUN - 248 001 RUDRAPRAYAG, HARIDWAR,
NAINITAL, ALMORA,
UTTARANCHAL PITHORAGARH, US NAGAR,
CHAMPAWAT, BAGESHWAR),
PH.OFF: 0135-2789200/ 2789180
FAX : 0135-2789190 STATE OF UTTAR PRADESH
EMAIL : rcdehradun@ignou.ac.in (DISTRICT: SAHARANPUR,
MUZAFFARNAGAR, BIINORE)
14| DELHI1 REGIONAL DIRECTOR DR. V.P. RUPAM, ARD (SEL. | STATE OF DELHI
RC CODE: 07 IGNOU REGIONAL CENTRE GRADE) (COVERING AREAS OF
PLOT NO J-2/1 BLOCK-B 1 DR. PURNENDU TRIPATHI, MEHRAULI, CHANAKYAPURI,
MOHAN COOPERATIVE ARD LODHI COLONY, SOUTH EXTN,
R K PURAM, VASANTKUNJ,
:\,/\IJE'IEJ:JRRK\IR:S?EATE ggbABHIMANYU KUMAR, SAKET, GREEN PARK, LAJPAT
NAGAR, G K, MALVIYA NAGAR,
NEW DELHI - 110 044 SH. RAM KISHAN, AR BHOGAL, ASHRAM, HAUZ
DELHI KHAS, MUNIRIKA, OKHLA,
PH.OFF: 011-26990082 / 26990083 SANGAMVIHAR, FRIENDS
FAX : 011-26990084 CLY., BADARPUR),
EMAIL : rcdelhil@ignou.ac.in STATE OF HARYANA (DISTRICT:
FARIDABAD)
15 DELHI 2 REGIONAL DIRECTOR DR SANJEEV PANDEY, RD STATE OF DELHI
RC CODE: 29 IGNOU REGIONAL CENTRE DR. D.B. DAMLE, DD (COVERING AREAS OF
: GANDHI SMRITI & DARSHAN SAMITI | MS. KUMUD VERMA, ARD KARALA, PRAHLADPUR,
RAJGHAT DR. SIRAN MUKHERJI, ARD \Ejm‘;GQF:\’NLl'g’ZEZUF;’UT’T*X'@
NEW DELHI - 110 002 MR. MANORANJAN PUR, BUD VIHAR, MANGOL
PH.OFF: 011-23392374 / 23392376 { TRIPATHI,DR PURI. PITAMPURA, JAHANGIR
7 MR. RAJBIR SINGH RANA, PURI, JHARODA MAJA,BURAI,
FAX : 011-23392375 AR DR MUKHERJEE NAGAR,
EMAIL : rcdelhi2@ignou.ac.in MODEL TOWN, SHAKURPUR
COLONY, GTB NAGAR, ASHOK
VIHAR, SHASTRI NAGAR,
CIVIL LINES, YAMUNA VIHAR,
NAND NAGRI, BHR)
16 | DELHIZ REGIONAL DIRECTOR DRAM SAKLANI, RD (I/C) STATE OF DELHI
RC CODE: 38 IGNOU REGIONAL CENTRE gﬁ\‘g&“%ﬁﬁgﬁg |OJFAT
F-634-636 PALAM EXTNSION PEERAGARHI, PUNJABI BAGH
RAM PHAL CHOWK ' '

(NEAR SECTOR 7), DWARKA
NEW DELHI 110 045

PH.OFF: 011-25088939 / 25088944
FAX
EMAIL : rcdelhi3@ignou.ac.in

BAKARWALA, MEERA BAGH,
MOTINAGAR, TILAK NAGAR,
TILANGPUR, KOTLA,
VIKASPURI, SUBHASH NAGAR,
UTTAM NAGAR, JANAKPURI,
NAZAFGARH, MAHAVIR ENC.,
SAGARPUR, DWARKA, PALAM,
PALAM FARMS, KAPASERA,
DHAULA KUAN, NARAINA),

STATE OF HARYANA (DISTRICT:
GURGAON)
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S. | REGIONAL ADDRESS OF THE SENIOR STAFF JURISDICTION
No. | CENTRE, CODE | REGIONAL CENTRE
AND NO. OF TEL., FAX & E-MAIL
LEARNER
SUPPORT
CENTRES
17 GANGTOK REGIONAL DIRECTOR DR ILA DAS, RD STATE OF SIKKIM
RC CODE: 24 IGNOU REGIONAL CENTRE (DISTRICT: EAST SIKKIM, WEST
31 ANATIONAL HIGHWAY, 5TH MILE g:ﬁﬁ:m) NORTH SIKKIM, SOUTH
BELOW MANIPALHOSPITALTADONG
GANGTOK - 737102 SIKKIM
PH.OFF: 0359-2270923
FAX . 0359-2212501
EMAIL : rcgangtok@ignou.ac.in
18 | cuwaHATI REGIONAL DIRECTOR DR. (MRS) VARDHINI SJQTTER?gﬁsTﬁQZUKlA
RC CODE: 04 IGNOU REGIONAL CENTRE BHATTACHARJEE, RD (DIBRUG ARH, SIBSAGAR,
HOUSE NO 71,GMC ROAD DR. SANJIB KUMAR DHEMAJ), JORHAT. LAKHIMPUR,
CHRISTIAN BASTI KATAKY, DD GOLAGHAT, SONITPUR, KARBI,
GUWAHATI, ASSAM ANGLONG, NAGAON,
PH.OFF:; 0361-2343785/ 2343786/ MARIGAON, DARRANG,
2343783 KAMRUP, NALBARI, BARPETA,
FAX - 0361-2343784 BONGAIGAON, GOALPARA,
EMAIL : rcguwahati@ignou.ac.in égéﬁﬁéHﬁﬁLgﬁgfggANRo’RTH
HAILAKANDI, KARIMGANJ,
KAMRUP METROPOLITAN,
BAKSA, UDALGURI, CHIRANG)
19 | HYDERABAD | REGIONALDIRECTOR DR B RAJAGOPAL, RD STATE OF ANDHRAPRADESH
. IGNOU REGIONAL CENTRE DR. D.R. SHARMA, DD (DISTRICT: ADILABAD,
RC CODE: 01 ANANTAPUR, HYDERABAD
PLOT NO 207 KAVURI HILLS SH. K.K. MOHAN, AR KADAPA, KAI’?IMNAGAR, ’
PHASE Il, NEAR MADHAPURPS, | SH. GUJALAASHOK, AR |« URNOOL. MEDAK,
JUBILEEHILLS (P.O.) MAHABOOBNAGAR, NALGONDA,
HYDERABAD - 500 033 NIZAMABAD, RANGA REDDY,
ANDHRA PRADESH WARANGAL)
PH.OFF: 040-40266470/ 40266471
FAX . 040-40266759
EMAIL : rchyderabad@ignou.ac.in
20 IMPHAL REGIONAL DIRECTOR DR. DANIEL JOSEPH STATE OF MAN|PUR
RC CODE: 17 IGNOU REGIONAL CENTRE KUBA, RD (I/C) E:DIEJ-II—?FFAIgLA?\IlSEsngE}-\NDEL
’ ASHAJINA COMPLEX, NORTHAOC ’ '
IMPHAL - 795001 MANIPUR o, e AL WEST.
PH.OFF: 0385-2421190 / 2421191/ THOUBAL UKHRUL)
FAX . 0385-2421192
EMAIL : rcimphal@ignou.ac.in
21 | manAGAR REGIONAL DIRECTOR DR S JNEETHIRAJAN, STATE OF ARUNACHAL PRADESH
RC CODE: 03 IGNOU REGIONAL CENTRE RD éﬂi@g&é“ég# AMENG
‘HORNHILL COMPLEX' SH. MANOJ TIRKEY, EAST SIANG,’KURUNG KUMEY,
NAHARLAGUN LOWER SUBANSIRI, PAPUM
ITANAGAR -791110 PARE, TAWANG, TIRAP, UPPER
ARUNACHAL PRADESH DIBANG, UPPER SUBANSIRI,
PH.OFF: 0360-2247536 / 2247538 UPPER SIANG, WEST KAMENG,
FAX : 0360-2247537 WEST SIANG)
EMAIL : rcitanagar@ignou.ac.in
22 JABALPUR REGIONAL DIRECTOR DR. S. FIAYAZ AHMED, STATE OF MADHYA PRADESH
RCCODE: 41 | /GNOUREGIONAL CENTRE RD (I/C) (Not yet joined (DISTRICT: ANNUPUR,

2nd FLOOR,RAJSHEKHAR BHAVAN
RANI DURGAVATI
VISHVAVIDYALAYA

CAMPUS, PACHPEDHI

JABALPUR - 482001

MADHYA PRADESH

PH.OFF: 0761-2600411 /2600441
FAX : 0761-2609919

EMAIL : rcjabalpur@ignou.ac.in

the duty)

DR. U.C. PANDEY, DD
(on EOL)

SH. R.K. SONI, AR

BALAGHAT, CHHINDWARA,
DINDORI, JABALPUR, KATNI,
MANDLA, NARSHINGPUR,
SEONI, SHAHDOL, SIDDHI,
SIHORA, SINGRAULI, AND
UMARIA)
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S.| REGIONAL ADDRESS OF THE SENIOR STAFF JURISDICTION
No.| CENTRE, CODE| REGIONAL CENTRE
AND NO. OF TEL., FAX & E-MAIL
LEARNER
SUPPORT
CENTRES
23| JAIPUR REGIONAL DIRECTOR DR. S.N.AMBEDKAR, RD STATE OF RAJASTHAN
RC CODE: 23 IGNOU REGIONAL CENTRE DR.MAMTABHATIA, DD (DISTRICT: AJMER, ALWAR,
70/79, SECTOR - 7 SH. ANSHUMAN ggt‘\g‘;\\’;ﬁf\ﬁ BQHFme{ﬁRMER'
PATEL MARG UPADHYAY, ARD BIKANER, BL:INDI, '
MANSAROVAR SH. B.L. MEENA AR CHITTORGARH, GHURU,
JAIPUR - 302 020 DAUSA, DHOLPUR,
RAJASTHAN DUNGARPUR, HANUMANGARH,
PH.OFF:; 0141-2785763 /2785750 JAIPUR, JAISALMER, JALOR,
EAX - 0141-2784043 JHALAWAR, JHUNJHUNU,
EMAIL : rcjaipur@ignou.ac.in JODHPUR, KARAULI, KOTA,
NAGAUR, PALI, PRATAPGARH,
RAJSAMAND,SAWAI
MADHOPUR, SIKAR, SIROHI,
SRI GANGANAGAR, TONK,
UDAIPUR)
24| 3AMMU REGIONAL DIRECTOR ER.K.K.BHAT, RD STATE OF JAMMU & KASHMIR
RC CODE: 12 IGNOU REGIONAL CENTRE DR. INDRANI LAHIRI, ARD gggx%ﬁﬁb@kﬁﬂm“
SPMR COLLEGE OF COMMERCE SH. PAPPU SINGH KISHTWAR, Pé)ONCH, R;AJOURI,
AUROBINDOBLOCK 1STFLOOR | SAPRIBAN, AR RAMBAN, REAS), SAMBA,
CANAL ROAD UDHAMPUR)
JAMMU - 180 001
JAMMU & KASHMIR
PH.OFF:; 0191-2579572 / 2546529
FAX 1 0191-2546995
EMAIL : rcjammu@ignou.ac.in
25| JORHAT REGIONAL DIRECTOR STATE OFASSAM
RC CODE: 37 IGNOU REGIONAL CENTRE (DISTRICT: NAGAON, GOLAGHAT,
JORHAT, SHIVASAGAR,
DIBRUGARH, INSUKIA,
LAKHIMPUR, DHEMAJI,
SONITPUR)
Note: Currently under Guwahati RC
26| KARNAL REGIONAL DIRECTOR DR.ASHOK SHARMA, RD STATE OF HARYANA
RC CODE: 10 IGNOU REGIONAL CENTRE SH.AMIT KR (DISTRICT: BHIWANI,
' 06, SUBHASH MARG SHRIVASTAVA, ARD (On FATEHABAD, HISAR, JHAJJAR,
SUBHASH COLONY Deputn.) %ELJEQESTARLA KARNAL,
NEAR HOME GUARD OFFICE SH. C. L. SHARMA, AR MAHENDRAGAR;H, MEWAT,
KARNAL - 132 001 HARYANA PALWAL, PANIPAT, REWARI,
PH.OFF: 0184-2271514 /2260075 ROHTAK, SIRSA, SONIPAT,
FAX 1 0184-2255738 YAMUNANAGAR)
EMAIL : rckarnal@ignou.ac.in
21 Eé"ég';@ ,, | REGIONALDIRECTOR DR SANTOSHKUMARL RD | (rart o bUnias
: IGNOU REGIONAL CENTRE SH.PRAMESH CHANDRA, | 0iSTRICT: GURDASPUR,
I.T.l. BUILDING, BULEPUR ARD AMRITSAR, TARN TARAN,
(DISTRICT LUDHIANA) SH. TEJINDER PAL SINGH, KAPURTHALA, JALANDHAR,
KHANNA - 141401 PUNJAB AR HOSHIARPUR, SBS NAGAR/
PH.OFF: 01628-229993 /237361 NAWANSHAHR, BARNALA,
FAX  : 01628-238284 SANGRUR, BATHINDA, MANSA,
) ) MUKTSAR, LUDHIANA,
EMAIL : rckhanna@ignou.ac.in FEROZEPUR, FARIDKOT, MOGA)
28| KOHIMA REGIONAL DIRECTOR DR.T.IRALU, RD STATE OF NAGALAND
RC CODE: 20 IGNOU REGIONAL CENTRE (DISTRICT: KOHIMA, DIMAPUR,
NEAR MOUNT HERMON SCHOOL WOKHA, MOKOKCHUNG,
DONBOSCO HR.SEC SCHOOL ZUNHEBOTO, TUENSANG,

ROAD, KENUOZOU

KOHIMA - 797001 NAGALAND
PH.OFF: 0370-2260366 / 2260167
FAX : 0370-2260216

EMAIL : rckohima@ignou.ac.in

LONGLENG, KIPHIRE, MON,
PEREN, PHEK)
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S.| REGIONAL ADDRESS OF THE SENIOR STAFF JURISDICTION
No.| CENTRE, CODE| REGIONAL CENTRE
AND NO. OF TEL., FAX & E-MAIL
LEARNER
SUPPORT
CENTRES
29 | KOLKATA REGIONAL DIRECTOR DR SUJIT KUMAR GHOSH, | STATE OF WEST BENGAL
RC CODE: 28 IGNOU REGIONAL CENTRE RD (DISTRICT: KOLKATA, NORTH
BIKASH BHAWAN, 4TH FLOOR MR. SANTANU KUKHERJEE, | 24 PARAGANAS, SOUTH 24
NORTH BLOCK, SALT LAKE, ARD ;ﬁl\zﬁiﬁsﬁg i&iiﬁ N
BIDHAN NAGAR, ] MR. KAMAL KANT SAHAY, '
KOLKATA - 700 091 WEST BENGAL| AR MEDINIPUR, BANKURA,
PH.OFF: 03323349850 FURULIA, EURDWAN, NADIA
FAX 1 033-23347576 ' ' )
EMAIL : rckolkata@ignou.ac.in
30 | KORAPUT REGIONAL DIRECTOR DRABHILASH NAYAK, RD | STATE OF ORISSA
RC CODE: 44 IGNOU REGIONAL CENTRE SH. K.C. DALAI, ARD (SEL. | (DISTRICT: KORAPUT,
DISTRICTAGRICULTURE OFFICE RD GRAD.E)' ' " | MALKANGIRI, RAYAGADA,
BEHIND PANCHAYAT BHAVAN SH. DHARMA RAO NABARANGPUR, KALAHANDI,
KORAPUT - 764020 ORISSA y NUAPADA, BOLANGIR,
PH.OFF: 06852-252982 / 251535 SSNS'ZAJ;:&DPATEL AR | SONEPUR. BOUDH),
S L oo e
: i (DISTRICT: BASTAR,
NARAYNPUR, DANTEWADA,
BIJAPUR)
31 | LUCKNOW REGIONAL DIRECTOR DRAMIT CHATURVEDI, RD STATE OF UTTAR PRADESH
RC CODE: 27 IGNOU REGIONAL CENTRE DR.ASHWINI KUMAR, DD (DISTRICT: ALLAHABAD,
B-1/33, SECTOR -H DR.ANIL KUMAR MISRA, DD | AURAIYA, BAHRAICH,
ALIGANJ SH. MOHD. RAIS SIDDIQ, AR | BALRAMPUR, BANDA,
LUCKNOW - 226 024 BARABANKI, BAREILLY, BASTI,
UTTAR PRADESH CHITRAKUT, FAIZABAD,
PH.OFF: 0522-2746120/2745114 FARUKHABAD, FATEHPUR,
FAX © 0522-2746145 GONDA, HAMIRPUR, HARDOI,
EMAIL : rclucknow@ignou.ac.in JALAUN, JHANSI, KANNAUJ,
KANPUR RURAL, KANPUR
URBAN, KAUSHAMBI,
LAKHIMPUR, LALITPUR,
LUCKNOW, MAHOBA, PILIBHIT,
PRATAPGARH, RAEBAREILY,
SHAHJANANPUR, SHRAVASTI,
SIDHARTHNAGAR, SITAPUR,
SULTANPUR, UNNAO)
32 | MADURAI REGIONAL DIRECTOR DR M SHANMUGHAM, RD STATE OF TAMIL NADU
RC CODE: 43 IGNOU REGIONAL CENTRE DR. S. KISHORE, DD (DISTRICT: COIMBATORE,
' SIKKANDAR CHAVADI SH. P. NAMBOOTHIRIPAD, DINDIGUL, ERODE, KARUR,
ALANGANALLUR ROAD ARD MADURAI, NILGIRIS,
MADURAI - 6625 018, TAMILNADU | SH. S. ;xaxﬁi%:lﬁLRAM
E:XOFF; gjgg_gggggg;/ 2380733 | BALASUBRAMANIAN.AR || Qs GaNGA, THANJAVUR,
EMAIL : rcmadurai@ignou.ac.in THENI, THIRUVAROOR,
TIRUCHIRAPPALLI,
TIRUNELVELI, TIRUPUR,
TUTICORIN, VIRUDHUNAGAR)
33 | MUMBAI REGIONAL DIRECTOR DR MRAJESH, RD STATE OF MAHARASHTRA
RC CODE: 49 IGNOU REGIONAL CENTRE (DISTRICT: MUMBAI, THANE,
No. of LSCs - 47| OMLEVAVIKAS NIKETAN RAIGARH AND RATNAGIRI)
' ' NANEPADA ROAD,MULUND (E)
MUMBAI -81
PH.OFF: 022-25633159 / 25635540
FAX : 022-25635540
EMAIL : rcmumbai@ignou.ac.in
34 | NAGPUR REGIONAL DIRECTOR DR P SIVASWAROOP,RD | STATE OF MAHRASHTRA
RC CODE: 36 IGNOU REGIONAL CENTRE (DISTRICT: AMRAVATI,
GYAN VATIKA BULDHANA, AKOLA, WASHIM,

14 HINDUSTAN COLONY
AMARAVATI ROAD
NAGAPUR 440033
PH.OFF: 0712-2022000

EMAIL : rcnagpur@ignou.ac.in

HINGOLI, PARBHANI,
NANDED, YAVATMAL,
WARDHA, CHANDRAPUR,
NAGPUR, BHANDARA,
GONDIA, GADCHIROLI)
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S.| REGIONAL ADDRESS OF THE SENIOR STAFF JURISDICTION
No.| CENTRE, CODE| REGIONAL CENTRE
AND NO. OF TEL., FAX & E-MAIL
LEARNER
SUPPORT
CENTRES
35| NOIDA REGIONAL DIRECTOR DR GULAB JHA, RD STATE OF UTTAR PRADESH
RC CODE: 39 IGNOU REGIONAL CENTRE DR. HEMA PANT, DD (DISTRICT: GAUTAM BUDH
C-53 SECTOR 62 SH. N.D. SHARMA, AR SQSSEA'I'GEQSI\L?%D‘ MEERUT,
INSTITUTIONALAREA '
NOIDA 201305 UTTAR PRADESH
PH.OFF: 0120-2405012 / 2405014
FAX : 0120-2405013
EMAIL : rcnoida@ignou.ac.in
36 | PANAJI REGIONAL DIRECTOR DR M S PARTHASARATHY, |staTEOFGOA
RC CODE: 08 IGNOU REGIONAL CENTRE RD (DISTRICT: NORTH GOA, SOUTH
BEHIND CHODANKAR HOSPITAL GOA),
NEAR P&T STAFF QUARTERS
ALTO PORVORIM STATE OF KARNATAKA
DISTRICT: BELGAUM,
Eg\g?:illwo-stgs_gi]ég?g (DHARWAD, UTTARA KANNAD),
FAX ~: 0832-2414552 STATE OF MAHARASHTRA
EMAIL : rcpanaji@ignou.ac.in (DISTRICT: SINDHDURG)
37| PATNA REGIONAL DIRECTOR DR. Q. HAIDER, RD STATE OF BIHAR
RC CODE: 05 IGNOU REGIONAL CENTRE MS. MONI SAHAY, ARD (DISTRICT: ARWAL,
2ND FLOOR, BISCOMAUN TOWER | DR. D.P. SINGH, ARD AURANGABAD, BANKA,
WEST GANDHI MAIDAN BHAGALPUR, BHOJPUR, BUXAR,
! GAYA, JAMUI, JEHANABAD,
PATNA - 800 001 BIHAR KAIMUR, LAKSHISARAI,
PH.OFF: 0612-2219539 /2219541 MUNGER, NALANDA, NAWADA,
FAX : 0612-2219538 PATNA, ROHTAS, SHEIKHPURA,
EMAIL : rcpatna@ignou.ac.in VAISHALI)
3| PORTBLAR | RECIONALDIRECTOR ORSSRINVAS.RD  [(oSr e e & oo
RC CODE: 02 ANDAMAN, SOUTH ANDAMAN,
JNRM CAMPUS NICOBAR)
PORT BLAIR-744104
ANDAMAN & NICOBAR ISLANDS
PH.OFF: 03192-242888 / 230111
EMAIL : rcportblair@ignou.ac.in
39 PUNE REGIONAL DIRECTOR DR.KAMESHWARI MOORTY, | STATE OF MAHARASHTRA
RC CODE: 16 IGNOU REGIONAL CENTRE RD (DISTRICT: NANDURBAR,
1STFLOOR, MSFC BUILDING DR. KALPANAS. GUPTE, DD | DHULE, JALGAON,
270, SENAPATI BAPAT ROAD MS. S.T. SHAMSU, ARD AURANGABAD, NASIK, JALNA,
PUNE - 411 016 MAHARASHTRA | (SEL. GRADE) ON DEPUTN. AO';’AV'AAAmQ%RS' gng‘F’{NE'
PH.OFF: 020-25671867 / 25651321 | SH. PARVEEN KUMAR, ARD | Sa\GL1. SATARA. LATUR &
FAX : 020-25671864 SH. S.G. SWAMY, AR KOLHAPUR)
EMAIL : rcpune@ignou.ac.in
10| RCIVTH| REGIONAL DIRECTOR DR S RAJARAO, RD STATE OF WEST BENGAL
. IGNOU REGIONAL CENTRE (DISTRICT: MURSHIDABAD,
R.NO 312 SECOND FLOOR BIRBHUM, MALDA)
NEW ADMINISTRTIVE BUILDING
SDO JANGIPUR OFFICF COMPUND
RAGHUNATHGANJ
DT.MURSHIDABAD
WEST BENGAL-742 225
PH.OFF: 03483-271555 / 271666
EMAIL : rcraghunathganj@ignou.ac.in
41 [ RAIPUR REGIONAL DIRECTOR DR H SANGEETAMAJHI, RD | STATE OF CHHATTISGARH
RCCODE:35 | |GNOUREGIONAL CENTRE SH. BIMAL CH. NANDA, ARD | CISTRICT: BILASPUR,

REST HOUSE & E.M. OFFICE HALL
SECTOR - 1, SHANKAR NAGAR
RAIPUR - 492007 CHATTISGARH
PH.OFF: 0771-2428285 / 4056508
FAX : 0771-2445839

EMAIL : rcraipur@ignou.ac.in

SH.Y.S. BHAMBULKAR, AR

DHAMTARI, DURG, JANJGIR-
CHAMPA, JASHPUR, KANKER,
KAWARDHA, KORBA, KORIYA,
MAHASAMUND, RAJGARH,
RAIPUR, RAJNANDGAON,
SURAJPUR, SARGUJA,
NARAYANPUR, BIZAPUR)
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42 | RAJKOT REGIONAL DIRECTOR DR S GANESHAN, RD STATE OF GUIRAT
RCCODE:42 | IGNOUREGIONAL CENTRE SH. J.B. DHABI, AR (DISTRICT: RAJKOT, KACHCHH,
SAURASHTRA UNIVERSITY SH. SANJEEV KR. VARMA, jﬁ%‘;‘é%ﬁy Zﬁgiﬁ:\‘DER’
CAMPUS, RAJKOT - 360005 AR BHAVNAGAR :
GUJARAT SURENDRANAGAR),
PH.OFF: 0281-2572988
FAX : 0281-2571603 DIU (U.T)
EMAIL : rcrajkot@ignou.ac.in
43 | RANCHI REGIONAL DIRECTOR DR G N SHIVKUMAR, RD | STATE OF JHARKHAND
RCCODE:32 | IGNOUREGIONAL CENTRE DR. SARAH NASREEM,ARTY (DS TRICT RANGHL -~ oecA
457/A, ASHOK NAGAR (EOL) PALAMU, LATEHAR, GARHWA,
RANCHI - 834022 SH.ARVIND MANOJKR. WEST SINGHBHUM, SARAIKELA
JHARKHAND SINGH, ARD KHARSAWAN, EAST
PH.OFF: 0651-2244688 /2244699 /| DR.MOTIRAM,ARD SINGHBHUM, DUMKA, JAMTARA,
2244677 SH. G.Z.AYOUB, DR SAHEBGANJ, PAKUR, GODDA,
FAX : 0651-2244400 SH. AJAY LAKRA, AR ESEEF;{'E/XGQQSQTR;HANBAD
EMAIL : reranchi@ignou.ac.in BOKARO, DEOGHAR, KHUNTI,
rdranchi@ignou.ac.in RAMGARH)
42 | sSHILLONG REGIONAL DIRECTOR DR (MRS) DIDCY LALOO, | STATEOFMEGHALAYA
RCCODE: 18 | |GNOUREGIONAL CENTRE RD (DISTRCT: EAST KHASI HILLS,
SUNNY LODGE SH. JOSEPH SOMI, ARD EAST GARO HILLS, JAINTIA
NONGTHYMMI (SEL. GRADE) HILLS, RI-BHOI, SOUTH GARO
NONGSHILLANG SH.K.D.HYNNICTWA, AR | 12> WEST ,fl':fss)' HILLS,
SHILLONG - 793 014 MEGHALAYA
PH.OFF: 0364-2521117 / 2521271
FAX : 0364-2521271
EMAIL : rcshillong@ignou.ac.in
45 | SHIMLA REGIONAL DIRECTOR DR.D.B.NEGI, RD STATE OF HIMACHAL PRADESH
RCCODE: 11 | |IGNOUREGIONAL CENTRE DR. JOGINDERKR. YADA, | [isTricr. BILASPUR, CHAMBA,
CHAUHAN NIWAS BUILDING, ARD HAMIRPUR, KANGRA. KINNAUR,
KHALINI SH. MOHAN SHARMA, ARD}  KULLU, LAHUL & SPITI, MANDI,
SHIMLA - 171 002 DR.V.B. NEGI, AR SHIMLA, SIRMAUR, SOLAN,
HIMACHAL PRADESH UNA)
PH.OFF: 0177-2624612 / 2624613
FAX : 0177-2624611
EMAIL : rcshimla@ignou.ac.in
46 | SILIGURI REGIONAL DIRECTOR DR YONAH BHUTIA, RD STATE OF WEST BENGAL
RCCODE: 45 | \GNOUREGIONAL CENTRE DR. B. BHOWMIK, ARD (DISTRICT: COOCHBEHAR,
NETAJIMORE JALPAIGURI, DARJEELING,
SUBHAS PALLY UTTAR DINAJPUR, DAKSHIN
SILIGURI - 734001 DINAJPUR)
WEST BENGAL
PH.OFF: 0353-2526818
FAX : 0353-2526819
EMAIL : rcsiliguri@ignou.ac.in
47 | SRINAGAR REGIONAL DIRECTOR DR MIRZANEHALAHMED | STATEOFJAMMU&KASHMIR =~
RCCODE:30 | IGNOUREGIONAL CENTRE BAIG, RD (I/C) R R O o TRICT:
MANTOO HOUSE BARAMULLA, BUDGAM,
RAJBAGH

NEAR MASJID AL-FAROOQ
SRINAGAR - 190 008

JAMMU & KASHMIR

PH.OFF: 0194-2311251 /2311258
FAX  : 0194-2311259

EMAIL : rcsrinagar@ignou.ac.in

GANDERBAL, KARGIL, KULGAM,
KUPWARA, LEH, PULWAMA,
SHOPIAN, SRINAGAR)
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48 TRIVANDRUM | REGIONALDIRECTOR DR B SUKUMAR, RD STATE OF KERALA
RC CODE: 40 IGNOU REGIONAL CENTRE SH. JOJY S. PATTATHIL, (DISTRICT: KOLLAM,
MEPRAM MANSION AR PATHANAMTHITTA,
CHEKKALAMUKKU THIRUVANANTHAPURAM),
SREEKARIYAM STATE OF TAMIL NADU
TRIVANDRUM -695017 (DISTRICT: KANYAKUMARI)
PH.OFF: 0471-2590300 / 2590600
FAX . 0471-2590700
EMAIL : rctrivandrum@ignou.ac.in
49 | VARANASI REGIONAL DIRECTOR DR MANORMA SINGH, RD STATE OF UTTAR PRADESH
RC CODE: 48 IGNOU REGIONAL CENTRE SH. SHER SINGH, ARD (DISTRICT: AMBEDKAR NAGAR,
GANDHI BHAWAN SH. BANMALI SINGH, AR AZAMGARH, BALLIA,
B.H.U. CAMPUS CHANDAULI, DEORIA,
VARANAS|-221005 GHAZIPUR, GORAKHPUR,
JAUNPUR, KUSHINAGAR,
UTTARPRADESH MAHARAJGANJ, MAU,
MIRZAPUR, SANT KABIR NAGAR,
PH.OFF: 0542-2368022 / 2368622 SANT RAVIDAS NAGAR,
FAX : 0542-2369629 SONEBHADRA, VARANASI)
EMAIL : rcvaranasi@ignou.ac.in
STATE OF ANDHRA PRADESH
50 | VIJAYAWADA | REGIONALDIRECTOR DR. M. KRISHNAIAH, RD (DISTRICT: KRISHNA, GUNTUR,
RCCODE: 33 | IGNOUREGIONAL CENTRE (irc) PRAKASHAM, NELLORE,

#9-76-18, 1ST FLOOR, S.K.PV.V.
HINDU HIGH SCHOOL PREMISES,
KOTHAPET

VIJAYWADA 520 001

ANDHRA PRADESH

PH.OFF: 0866-2565253 / 2565959
FAX  : 0866-2565353
EMAIL :

rcvijayawada@ignou.ac.in

MR. PRAVEEN KUMAR.
AR

CHITTOOR, KHAMMAM, EAST
GODAVARI, WEST GODAVARI,
VISAKHAPATNAM,
VIZIANAGARAM, SRIKAKULAM)
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12. LIST OFIGNOU’sPARTNER INSTITUTIONS (PIs) OUTSIDE
INDIAAND THEACADEMIC PROGRAMMESOFFERED

A) PARTNER INSTITUTION UNDER INDIVIDUAL MOU

Tel: +973-17811451/39888092/39824602,
Fax: +973- 17811663/17811461

Email : elam63@hotmail.com

Contact Person : Mr. S. Elamurugu,
Chairman-cum-Director

Sl. | Pl.Code/ Country Name | Partner Institution Programmes on Offer
No. Name & Address
1 5102 Wisdom Educational Institute, BPP, BA, B.COM, DIM, PGDHRM, PGDFM, PGDOM,
ABU DHABI, UAE P.O. Box 71296, Abu Dhabi, UAE PGDMM, MBA, MEG, MHD, CIC, BCA, MCA,
Tel: +971-2-621 44 74; Fax: +971-2-214484 PGJMC, BED
E-mail : wisdom@emirates.net.ae
Contact : Mr. Ahmed Rafi B. Ferry, Director
2. 5502 Wisdom Educational Institute,P.0.Box : 26791, BPP, BA, B.COM, DIM, PGDHRM, PGDFM, PGDOM,
DUBAI, UAE Dubai, UAE PGDMM, MBA, MEG, MHD, CIC, BCA, MCA,
Tel: +971-4-396 44 55; Fax: +971-2-3964422 PGJMC, BED
E-mail : wisdom@emirates.net.ae
Contact Person: Mr. Ahmed Rafi B. Ferry, Director
3. 5503 Universal Empire Institute of Technology BPP, BA, BCOM, DIM, PGDHRM, PGDMM, PGDFM,
DUBAI, UAE Knowledge VillageP.O. Box 500332, Dubai, UAE PGDOM, MBA, MEG, MHD, CIC, BCA, MCA, BTCM,
Tel: +971-4-3672121(0); Fax : +971-4- 3672779 BTWRE, B,Sc. (N)
E-mail: contact@ueitonline.com
Contact Person : Mr. Balaji, Coordinator
4, 5505 Royal College of Applied Science & Technology, DTS, CTE, DECE, BA, BCOM, BTS, BED, MTM, MCOM,
RAS-AL-KHAIMAH, UAE FZE, P.O. Box: 10559, RAK Free Trade Zone, MEG, PGJMC, PGDHRM, PGDMM, PGDFM, MBA,
Ras Al Khaimah, UAE CIC, BCA, MCA, BTCM, CPLT
Tel: +971-1-2272203; Fax: +971-7-2272281
E-mail: contactrak@rcast.org
Contact Person : Mr. Balaji, Coordinator
5. 5402 Middle-East Educational Services DTS, BTS, BA, B.COM, DIM, PGDIM, PGDHRM,
QATAR P.0.Box : 3453, Doha, QATAR PGDFM, PGDOM, PGDMM, MBA, CIC, BED, MEG,
Tel: +974-4687707; Fax: +974-4505264 MTM, MCA, MHA, MLIS, MHD, MPS, MAH, MCOM.
E-mail: mesoffcampus@gmail.com;
pmanuvalsa@yahoo.com
Contact Person: Mr. P. Manoharan
6. 5704 Gulf Centre for University Education CIC, BCA, BTS, BA, B.COM, BLISc, MLISc, DIM,
KUWAIT P.0.Box: 64070, Shuwaikh 70451, Kuwait PGDIM, PGDHRM, PGDFM PGDOM, PGDMM, MBA,
Tel: +965-2407110, 2407119 Fax: +965-2407049 BPP, BED, MEG, MTM, MCA, MHA, MLIS, MHD, MPS,
E-mail: aimartin@gcuekw.org; MAH, MCOM, MTM.
alloysiusmartin@hotmail.com
Contact Person: L. Alloysius Martin, Director
7. 5905 Glory Institute Dharamsy Nancy Complex BA, B.COM, BTS, DIM, MP, BCA, CIC, BED, MCA,
SULTANATE OF OMAN Opp. Shell Petrol Pump, Building No.20, MHA, MLIS, MHD, MPS, MAH, MCOM MTM, MEG,
Way No. .58, Wadi Kabir, Muscat MTM,
Tel: +968-24817612; Fax: +968 24813329
E-mail : iahemct@omantel.net.om
Contact Person: Mr. T. N. Kutty, Coordinator.
Postal Address : P.O.Box: 583
PC:114, Muttrah, Sultanate of Oman
8. 6001 Indian Academy W.L.L.P.0. BOX : 10584 B.ED., MP, DIM, PGDIM, PGDFM, PGDMM, PGDHRM,
BAHRAIN MANAMA, BAHRAIN PGDOM, MCA, MHA, MLIS, MPS, MAH, MCOM,

MTM, BTCM
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Sl. | P..Code / Country Name | Partner Institution Programmes on Offer
No. Name & Address
9. 6101 ATEICO CommunicationsP.0. Box:5791, BPP, CIC, CTS, DTS, DIM, DECE, BA, BCOM, BTS,
SAUDI ARABIA Jeddah 21432 Saudi Arabia BED, BCA, MEG, MAH, MPS, MCOM, MTM, MCA,
Tel: +9662-668-4287; Fax:+9662-669-0403 MADE, MBA, PGDIM, PGDFM, PGDHRM, PGDMM,
E-mail: ignou@ateico.com PGDOM, PGDIBO, PGDDE
Website: www.itoindia.com
Contact Person : Mr. Riaz Mulla
10. | 6102 ATEICO Communications P.O. Box 89630, BPP, CIC, CTS, DTS, DIM, DECE, BA, BCOM, BTS,
SAUDI ARABIA Riyadh —11692, Saudi Arabia BED, BCA, MEG, MAH, MPS, MCOM, MTM, MCA,
Tel: +966-1-215-3537; Fax: +966-1-215-3539 MADE, MBA, PGDIM, PGDFM, PGDHRM, PGDMM,
E-mail: ignouriyadh@ateico.net PGDOM, PGDIBO, PGDDE
Websise: www.itoindia.com
Contact Person : Mr. Riaz Mulla
1. | 6103 ATEICO Communications, BPP, CIC, CTS, DTS, DIM, DECE, BA, BCOM, BTS,
SAUDI ARABIA Al Khuzyiam Commercial Centre, Dharan Street, BED, BCA, MEG, MAH, MPS, MCOM, MTM, MCA,
Opp. to Al Johra Market, Al Khobar Saudi Arabia. MADE, MBA, PGDIM, PGDFM, PGDHRM, PGDMM,
Tel +966 38653122; Fax +966 3 8657185 PGDOM, PGDIBO, PGDDE
Email ignoudammam@ateico.net
Website: www.itoindia.com
Contact Person : Mr. Riaz Mulla
12. | 7202 Mauritius College of the Air, Division of Distance BCA, BTS, DIM, MP, PGDDE, MADE , PGDHRM,
MAURITIUS Education, Reduit MAURITIUS PGDJMC, MBA, MEG,BDP
Tel: +230-4038200; Fax: +230-4672508
Email: mcade@mca.ac.mu
Contact Person: Mr. R. Dhurbarrylall
13. | 7203 Mauritius Institute of Education (MIE) Primary Teacher Education
MAURITIUS Reduit, Mauritius Phone No : +230-4661654
Email : kencathan@hotmail.com
Contact Person: Ms. Ooma Vedi Cudian
14. | 8105 St. Mary’s University College CIC, CTE, CFN, CIG, DIM, PGDFM, PGDHRM, PGDIM,
ETHIOPIA PO Box 18490, Addis Ababa, Ethiopia PGDMM, PGDOM, BCOM, BLIS, BTS, MBA, MLIS,
Tel: +251-1-553 79 94; 553 79 96 MADE, BED, BSC(N), BTCM, BTWRE
Fax: +251-1-553 80 00
E-mail: smc@ethionet.et; wondtam@yahoo.com
Contact Person: Mr. Wodwosen Tamrat, President
15. | 9401 Centre for University Education BPP, BCOM, MCOM DIM, PGDIM, PGDHRM,
KENYA East Africa School of Management PGDFM, PGDOM, PGDMM, MBA.
Commonwealth House, Moi Avenue
P.O. Box No. 68272-00200 Nairobi, KENYA
Tel: +254-020-312863, 342363, Fax : 2712720
Email : easm@wananchi.com
Contact Person : Mr. Joe Mwangi Mbuthia, Director
16. | 9301 Open Minds International CIC, BCA, BTS, DTS, BA, MADE, DIM, PGDDE,
SINGAPORE 1, Rochor Canal Road # 05-11, Sim Lim Square, MP, CTE
Singapore — 188 504 Tel: +65 - 6336460;
Fax: +65-6339576
Email: admin@openminds.com.sg
Contact Person : Mr. Vinod Wadhwa,
Managing Director
17. | 9602 International Computer Advice Pvt.Ltd. BPP, BA, BCOM, BTS, DIM, MBA, PGDFM, PGDHRM,
NEPAL Old Baneshwor, Ward-34, Baburam Acharya Road, PGDIM, PGDMM, PGDOM, BED, DCE, DTS, PGJMC,

Kathmandu, Nepal

Tel: +977-1-2042289/ 4465400

Fax: +977-1-4473684

E-mail:ica@ica.edu.np

Contact Person: Mr. Biswajit Mukherjee, Coordinator

MEG, MTM, CIC, BCA, MCA, CAFE, DAFE, PGDRD,
MSO, MARD, MPA
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No.

P.1.Code / Country Name| Partner Institution
Name & Address

Programmes on Offer

18.

9603 DLP Management Consortium (P) Ltd.

NEPAL Putali Sadak Height, GPO Box:15142 KPC-320,
Kathmandu, Nepal

Tel: +977-1-2004321,4418019 Fax:+977-1-4418019
E-mail : pranab.basak@gmail.com

Contact Person: Mr. Pranab Basak, Director

BPP, BA, BCOM, DIM, MBA, PGDFM, PGDHRM,
PGDIM, PGDMM, PGDOM, BTS, PGJMC, BLISC,
DAFE

19.

9702 Regent International Institute of Higher Studies
SRl LANKA No. 5, Mudungoda, Miriswatta Gampaha,

Sri Lanka

Tele : +94-33-4670388/2224559, 777554694
FAX : +94-33-4670388

Email : sicsgampaha@yahoo.com

Contact Person : Mr. Anura Gunasekhra

MP, PGDDM, DNHEBDP

20.

9202 Virtual Academy of the International University of
KYRGYZSTAN Kyrgyzstan, Prospect Chui 255, Bishkek 720001
E-mail: root@iuk.hishkek.su; land@iuk.kg

Tel: (+7-3312-218335, +7-3312-219615

Contact Person: Dr. Karayeva Zina, Director
Kyrgyz-Indian Institute of Distance Education

DIM, MBA, PGDFM, PGDHRM, PGDIM, PGDMM,
PGDOM, CIC, BCA, MCA

21.

9710 Afghanistan International University of Management
AFGHANISTAN Sciences, Polytechnic University Compound,
Khushal Khan Mina, Kabul, Afghanistan

Ph: +93(0)70 273 515, +93(0)79 020 051

Contact Person : Mr. Abdul Latif Roshan
Executive Director

BA, BCOM, BLIS, BTS, MBA, MLIS, MEG, MHD,
MAH, MPS, MTM, MCOM

22.

9305 The University of Fiji Private Mail Bag, Saweni,
FlJI Lautoka, Fiji Islands.

Tel: +679-6640600, Fax: +679-6640700

E-mail: rajeshc@unifiji.ac.fj

Contact Person: Prof. Rajesh Chandra

MCAJoint BCA

23.

9801 Holy Family Red Crescent Medical College
BANGLADESH and Hospital (HFRCHCH) Dhaka, Bangladesh
Contact Person : Prof. Md. Shaheen Choudhry
Principal (Acting)

CHCWM

UNESCO-IICBA SPONSORED CENTRES FOR PGDDE & MADE

8101 : ETHIOPIA

International Institute of Capacity Building in Africa, [ICBA-UNESCO
P.O. Box : 2005, Addis Ababa, ETHIOPIA

Tel: +251-11-5445284, Fax: +251-11-5514938

Email: info@unesco-iicha.org

Contact Person : Mr. Getachew Kelemu, Project Officer

8102 : GHANA (W)

Dr. Kingsley Andoh-Kumi

Institute of Educational Development and Extension,
University of Education, Winneba, Ghana

Fax: +233-0432-22397

8103 : GHANA (C)

Dr. Albert K. Koomson

Director, Centre for Continuing Education, University of Cape Coast,
Cape Coast, Ghana

Fax: +233-042036946, +233-432-22497

8403 : GAMBIA

Mr. Musa Sowe,

Director, Higher Education & Research,

Department of State for Education, Wily Thorpe Building, Banjul, Gambia
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8402 :SIERRA LEONE

Mr. Sanasi M. Kuyateh,

Deputy Director, (Science), Ministory of Education, Science and Technology,
New England, Freetown, Sierra Leone Fax: +232-22-223030/235011

Email : bis_konneh2005@yahoo.com

8201 : MADAGASCAR
Clo IICBA, ETHIOPIA
Tel: +251-11-5445284, Fax: +251-11-5514938

8202 :LIBERIA
Mr. Marcus S. Sokpah, Assistant Minister for Teacher Education,
Ministry of Education, PO Box: 9012 Monrovia, Liberia

RAJIV GANDHI FOUNDATION AND COMMONWEALTH OF LEARNING SPONSORED CENTRES FOR PGDDE & MADE

8901 : JAMAICA

Dr. Claude Packer, Principal The Mico College, IA Marescauz Road
Kingston 5, Jamaica

Email: cpack@cwjamaica.com

7102 : SEYCHELLES
Email: aldecdir@eduhg.edu.sc

8801 : SAMOA
Email: emkv@sampol.edu.ws

8703 : NAMIBIA
Email; alberts@namcol.com.na

8501 : LESOTHO
Email: ldtc@adelfang.col.is

9001 : MALAWI
Email: mcdedpl@globemw.net

8601 : SWAZILAND
Email: chandraiahe@yahoo.com

9501 : NIGERIA
Email: batundeipaye@educo-health.org

9502 : NIGERIA
National Open University of Nigeria Planning Office

9503 : NIGERIA
Email: Ntikad@yahoo.com

PAN-AFRICAN E-NETWORK PILOT PROJECT FOR MBA

8106 : ETHIOPIA
Email : fekadu_2@yahoo.com

8107 : ETHIOPIA
Email : shimelisw@hotmail.com; alamirew2004@yahoo.com

RAJIV GANDHI FELLOWSHIP SPONSORED BY SOUTH AFRICA DEVELOPMENT COMMUNITY (SADC-DEC) - CENTRES FOR PGDDE

8505 : BOTSWANA

8506 : ZAMBIA

8501 : LESOTHO

9001 : MALAWI
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13. SOME FORMSFOR YOUR USE

In this section we are enclosing the samples of someforms, which are useful to you. Whenever you
haveto correspond with the University, please get the photocopy of therelevant form, fill it carefully
and send as per instructionstherein. Thedetailed ingtructionsfor al these-formsareprovidedinthis
programmeguide in different sections.

Thefollowingformsareenclosed.

1)
2)
3)
4)
5)
6)
7)
8)
9
10)
11)
12)

Assignment Remittance-cum-A cknowledgement Card
Change/Correction of Addressesand Study Centre
Requisitionfor changeof medium of study

Requigtion for Fresh Set of Assignments

Intimation of Non-recel pt of Study Material Assignments
Change of Coursesof Study

For rechecking of result of the Term-end Examination
For Re-evaluation of Answer Script

For Improvement in Division/Class

For Provisiona Certificate

For issueof aduplicate copy of University Diploma/Degree/Certificate
For Issueof Migration Certificate

Sample Question Papers
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ignou
THE PEOPLE'S
UNIVERSITY

®

INDIRAGANDHI NATIONAL OPENUNIVERSTY
NEW DELHI
REQUISITION FOR CHANGE OF MEDIUM OF STUDY

To,

Registrar

Student Registration and Evaluation Division
IndiraGandhi National Open University
Maidan Garhi,

New Delhi-110068

Subject : Requisition for Changeof Medium of Sudy

EnrolmentNo__| | [ [ [ [ [ | [ | Programme[ [ | ||

M ease change my medium of study as per following detalls:

Present Medium | | New Medium |
| am enclosing a Demand Draft NO........c.cceeceiieieenrieee e fOr RS, oo drawn on
(Bank and Branch) ..........ccocoeiieirnineseeeeeeee e payable at New Delhi. (Please pay

Rs.150/- per course for 4 credits and Rs.300/- for 8 credits course plus Rs.300/- for change of

medium.)

Name and AdAress...........ccoccveveriieeeiiiiineene SIQNELUrE: ...

......................................... DaE ..o
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ignou

G
Please read theinstructions overleaf beforefilling up thisform:: 0 THE PEOPLE'S

UNIVERSITY
Indira Gandhi National Open University
New Delhi
REQUISITION FOR FRESH SET OFASSIGNMENTS
Programme of Study
Enrolment No. Study Centre Code

WriteinBLOCK CAPITAL LETTERSonly

INE g SIS TS TR S

Please indicate course, assignment code and course title for which you need the assignments in the following columns.
The assignments of the course which you have aready passed should not be mentioned.

3. No. Course Assignments CourseTitle Medium
Code Code

8.

REASONSFORREQUEST FORFRESH SET OFASSIGNMENTS
(PleaseTick () whicheverisapplicable)

1 Assignmentsnot received at all earlier.

2. Assignments were received after the due dates prescribed for their submission.

3 Assignments submitted but could not secure minimum qualifying score.

4. Assignments responses submitted after due dates were rejected by the Study Centre.

5. Assignments responses submitted after due dates were rejected by the Study Centre.

6. Failedto secure over-al qualifying gradein course(s) mentioned above and wish to improve over-all qualifying grade
only by attempting one assignments.

Name and AdAress .........cceveveeveveriese e ST 7= (0] (= T

For Official UseOnly :

Date of Despatch of ASSIGNMENES t0 SLUAENT .....c.eoiviieieceee ettt e e et e e sresresneene e e enaeseeseenrenns



Form for Non-receipt of Materials
The Registrar
Material Production and Distribution Division
IndiraGandhi National Open University
New Delhi-110 068
SUBJECT: NON-RECEIPT OF STUDY MATERIAL & ASSIGNMENTS
ENrolment NO. ..o

Programme.........cccccceeeeieiiiieee e Medium of Study.......cccccoevvvieiiieiee e,

| have not received the Study Material/Assignmentsin respect of the following:

Sl.No. Course Code Blocks Assignments

| haveremitted all the duestowardsthe course fee and thereis no changein my address given asfollows:

Name and Address  ....occooveeeirreeeee e Signature

............................................ Date

For Official Use

Date of dispatch of study material/assignments t0 StUJENTS ..o e e

(You are advised to use the photocopy of this proforma)
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Change of Programme: Rs.400/- + Rs.200/- for 2-4 credit and
Rs.400/- for 8 credit per course

To, Change of Medium : Rs.200/- + Rs.200/- for 2-4 credit and

Regiona Director Rs.400/- for 8 credit per course
Change of Courses. Rs.200/- for 2 or 4 credit per course
Rs.400/- for more than 4 credit per course.
Thisis permitted within 30 days from receipt of first set of
coursematerial.

SUB: 1. CHANGE OF PROGRAMME OF STUDY

2. CHANGE OF MEDIUM OF STUDY

Enrolment No.

1 Changeof Programme: From ..........cccocvveveneneenennn. Lo TR

2. Changeof Medium : From ............cccoevveiinninicnnninne, 10 i

Change of courses of study asper following details:

CoursesOffered From

To

FeeDetails: Demand draft isto be madein the name of IGNOU payableat Delhi

Demand Draft NO ...

AMOUNERS. ..coeeeeeeeeeeeeee e Drawnon
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THE PEOPLE'S

G
@ UNIVERSITY

INDIRA GANDHI NATIONAL OPEN UNIVERSITY
Maidan Garhi, New Delhi-110 068

APPLICATION FORM FOR RE-CHECKING OF RESULT OF THE
TERM-END EXAMINATION

NI e e e e e
Enrolment
Number

Pin

Programme .........cooiii i, Month and Year of the Exam. ..................
Name of Exam. Centre .................ooeeene

Centre Code ....ovvvviiiii
Coursesinwhich Course Code Name of the Course
re-checking of the Term-end
Exam result is Sought

FEE FOR RECHECKING OF RESULT
Feeisto be paid at the rate of Rs. 100/- per course.

DEMAND DRAFT: Draft is to be made in the name of IGNOU payable at Delhi.

DRAFT DETAILS:

1. Name of Bank .....ovvviiniiii e 2. PlaCe oo
3. Draft NO. oA DATE
B AMOUNT o e

Date:

Note: Thereisno provision for re-evaluation. Checking is done with reference to the grade/marks given
in the Answer-book and the Award list. If there is any mistake on the part of the University,
re-checking fee at the rate of Rs. 100 paid by the candidate will be refunded. Application Form for
thispurposewill normally be entertained within aperiod of 2 months of the declaration of theresult.

Thefilled in formwith therequisitefeeistobesent to:
Asst. Registrar (Exam. 1l)
IndiraGandhi National Open University
Maidan Garhi, New Delhi-110 068.



INSTRUCTIONS FOR FILLING THE FORM AND DOING ASSIGNMENTS
Read instructions for submission of assignments given in your Programme Guide carefully.
Assignments should be demanded only if your registration for that course (subject) isvalid.

Please ensure that you have mentioned your correct Enrolment No. (it consists of 9 digits),
Name, Course Code/title, Name of Semester/year, (wherever applicable), and the Study Centre
Code on your assignment responses before submitting it to concerned authorities.

Submission of assignment within due datesis pre-requisite for appearing in the term end exami-
nation. You are, therefore, advised to submit your TMA at your Study Centre, within the prescribed
dates. Assignments received after due dates will be summarily rejected.

You can appear in term end examination or submit only minimum required number of assignments
if you fail to secure over-all qualifying gradein course (subject).

Assignments should not be demanded to improve your score if you have secured minimum
qualifying score in a course (subject).

Please do not submit your assignment responses twice either at the same Study Centre or at
different study Centresfor evaluation.

Please mail this form to Regional Director of your Regional Centre.
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THE PEOPLE'S

G
@ UNIVERSITY

INDIRA GANDHI NATIONAL OPEN UNIVERSITY
MAIDAN GARHI NEW DELHI - 110 068

APPLICATION FORM FOR RE-EVALUATION OFANSWER SCRIPT

Enrolment No.

Address:

PIN:

(=Y o o =T 0 o [

Courses, in which COURSE CODE TITLE OF THE COURSE
Re-evaluation is sought
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(Rs. 500/- per course/paper)

Bank Draft No..................(Issuing Bank)................c.coiiiiiiniis

Signature of the student

Date: ..o

NOTE:

The request for re-evaluation by the students must be made before 31% March for December TEE
and 30" September for June TEE or within one month of declaration of results whichever is later.
The date of declaration of results will be calculated from the date on which the results are placed
on the IGNOU website.

After re-evaluation, the better of the two scores of original marks/grade and re-evaluated marks
will be considered.

The revised marks after the re-evaluation shall be incorporated in the student record and the
revised Grade card/Marks sheet shall be sent to the students within one month from the receipt of
the application.

Re-evaluation is not permissible for the Projects, Practicals, Assignments, Seminar etc.

The filled in form with the requisite fee is to be sent to:
Dy. Registrar (Exam-I11)

(Student Evaluation Division)

Indira Gandhi National Open University

Maidan Garhi, New Delhi — 110 068
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THE PEOPLE'S

G
@ UNIVERSITY

INDIRA GANDHI NATIONAL OPEN UNIVERSITY
MAIDAN GARHI, NEW DEL HI-110068

APPLICATION FORM FOR IMPROVEMENT IN DIVISION/CLA

(Rules & regulations are mentioned on the reverse side of thisform. Please go through them
carefully beforefilling up the form).
Prescribed datesfor submission of form: 1% to 30" April for June Term-end Exam.

1% to 31% October for December Term-end Exam.

NV 0

Programme: Enrolment No:

Yo Lo [ 1<

............................................................ Pin Code
4. Term-end examination, in which programme completed June and December............
Total marks/Overall point grade obtained Percentage obtained

(Please enclose photocopy of the statement of marks/grades card)

5. Course(s), inwhich COURSE CODE COURSE CODE
improvement is sought:
Lo, 4. .
2 D
K T

6. Feedetails-
(The feefor this purpose isto be paid through demand draft drawn in favour of IGNOU &
payable at New Delhi).

No. of Course(s) .....ccoevvvr e, X Rs. 500/- = Total Amount ............coeeveviinenan.
Demand Draft NO. ......ccoovvvvviviininee. DaAE o

ISSUING BaNK ...t e e et e e e e e e e e e e

~

Term-end examination, in which you wish to appear:- June /December................
8. Examination centre details, where you wish to appear in term-end examination:-

UNDERTAKING
| hereby undertake that | shall abide by the rules & regulations prescribed by the University for
improvement in Division/Class.

Date: ....ooevvvvnnnn. Signature.......cooevvie i,

Place: .....ooovvvnnnnns NaAME: e e e
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RULES & REGULATION FOR IMPROVEMENT IN DIVISION/ CLASS

1. Theimprovement of marks/grades is applicable only for the Bachelor’s/Master’s Degree Programmes,
who have compl eted the programme. The eligibility isasunder:-
a) The students of Bachelor’s/Master’s degree programmes who fall short of 2%
marks to secure 2™ and 1% division.
b) The students of Master’s degree programmes only, who fall short of 2% marks to
secure overall 55% marks.

Only one opportunity will be givento improvethe marks/grade.

Theimprovement ispermissible only intheory papers. Noimprovement is permissiblein Practicals/
Lab courses, Projects, Workshops and Assignments etc.

4. Under the Provision of improvement, amaximum of 25% of the maximum credits required for
successful completion of a programme shall be permitted.

5. Studentswhishing toimprovethe markswill haveto apply within six months from the date of issue of
final statement of marks/grade card to them, subject to the condition that their registration for the
programme/course being applied for improvement, isvalid till the next term-end examinationinwhich
they wish to appear for improvement. However, the students who have compl eted the programme as
on the date of issue of this notification, wishing toimprove can apply for improvement in the Term-end
Examination asper following criteria:-

a) The students mentioned at 1(a) above in June 2008.
b) The students mentioned at 1(b) above in June 2008 or December 2008.

6. Nostudent will be permitted to improve if maximum duration to complete the programme, including
the re-admission period, has expired.

7. After appearing in the examination for improvement, better of the two examinationsi.e. marks/grade
aready awarded and the marks/grade secured in the improvement examination will be considered. In
such cases, the improved marks/grade can be incorporated only on surrender of the statement of
marks/Grade Card, Provisional Certificate and Degree Certificate already issued to the student.

8. Incase of improvement, the month and year of completion of the programme will be changed to
the Term-end examination, in which students appeared for Improvement.

9. Studentswill be permitted for improvement of marks/grades provided the examination for the
particular course, in which they wish to improveis being conducted by the University at that time.

10. Studentswishing toimprovetheir performance should submit the application in the prescribed
format alongwith fee @ Rs. 500/- per course by means of Demand Draft drawn in favour of
IGNOU payable at New Delhi and send within the prescribed dates to the following address:-

TheRegistrar,

Student Evaluation Division,
IndiraGandhi National Open University,
Maidan Garhi,

New Delhi-110068

11. Onthetop of the envel ope containing the prescribed application form,

Please mention ‘APPLICATION FORM FOR IMPROVEMENT IN DIVISION/CLASS’
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THE PEOPLE'S
UNIVERSITY

INDIRA GANDHI NATIONAL OPEN UNIVERSITY

SR & E Division

Maidan Garhi, New Delhi-110 068

APPLICATION FORM FORTHE ISSUE OF A PROVISIONAL CERTIFICATE

Enrolment No.

ProgrammeTitle ..o

Regional Centre ......coceeiiiiie e

Name  ————

Father’s Name

Month and year of last
examinationinwhichyou

have completed the Programme ...,

MailingAddress

(Please enclose a copy of your complete grade card)

Filledin Application Form should be sent to:

The Registrar (SR&E),
IGNOU,

Maidan Gar hi,

New Delhi-110068
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THE PEOPLE'S

G
@ UNIVERSITY

INDIRAGANDHI NATIONAL OPENUNIVERSTY
MAIDAN GARHI,NEW DEL HI-110068

FORM OF APPLICATION FOR ISSUE OF A DUPLICATE COPY OF
UNIVERSITY DIPLOMA/DEGREE/CERTIFICATE

Note: For Instructions, please see reverse.

To

The Director

Student Evaluation Division
IndiraGandhi National Open University
Maidan Garhi, New Del hi-110068

Sir,

| wish to have a duplicate copy of my Diploma/Degree/Certificate for the Programme
Examination for the following reasons:

The prescribed fee of Rs. 500.00 is submitted herewith.
Therequired particulars are given bel ow:
Name of Candidate (in Block Letters in English):

(in Hindi) :
Father's Name (in Block Letters):
Programme:: Enrolment Number:
Examination Passed in Term End Examination - June/December,
Result: Grade/Division

Name of the Study Centre

Name of the Regional Centre

& other particulars
Full Permanent Address of student

I solmnly declare that the particulars given above are correct to the best of my knowledge.

Yoursfaithfully.

Signature of the Student

Postal Address

Date:

| Certify that the above entires made by the applicant are correct.

Signature of Regional Director

With Samp -



INSTRUCTIONSTO CANDIDATESFOR ISSUE OF DUPLICATE COPY OF
UNIVERSI TY DEGREE/DIPLOMA/CERTIFICATE

Theform should befilled in duplicate legibly and signed by the candidate

The form should be submitted through the Regional Director of the concerned Regional Centre
through which the candidate appeared at the said examination, and duplicate copy will be sent
through the Regional Director concerned.

3 Aduplicatecopy of the Diploma, Degree or Certificate will beissued on submission of an affidavit
signed by a First Class Magistrate together with an attested copy of the F.I.R. lodged with the
nearest Police Station to thiseffect by the candidate on the groundsthat either the original Diploma,
Degree or Certificate has been irrecoverably lost destroyed or defaced and on payment of the fee
prescribed.

4  Invery special cases subsequent copies of the Diploma, Degree or Certificate may be issued for
not morethan four times, on submission of an affidavit signed and certified by aFirst ClassMagistrate
to the effect that the Diploma, Degree or Certificateissued previously by the University has been
lost or destroyed, and on payment of the fee as prescribed for the issue of duplicate copy.

FORM FOR AFFIDAVIT TO BE EXECUTED ON A NON-JUDICIAL STAMP PAPER OF
THE VALUE OF RS. 10/- BEFORE A FIRST CLASS MAGISTRATE

I Son/Daughter of Shri

resident of

do hereby solemnly declare that the original Degree Certificate dated issued to me by
theDirector. Student Evaluation Division, IndiraGandhi National Open University, Maidan Garhi-110068
on my having passed the examination in under
University Enrolment No. has been lost/destroyed.

| have filed an FI.R. with Police Station and

acopy of the same duly attested by a Gazetted Officer/First Class Magistrate is appended hereto.

| also undertakethat if my Original Diploma/Degree/Certificate which hasbeen lost is put to any unfair
use by the person who may lay hands on it. | shall stand for the damages which may accrue from such
use.

Deponent
Signature
Address
Verification
Verified this day of year that the contents of my
affidavit are true to the best of my knowledge.
Deponent

SWORN BEFORE ME

Signature

Designation
Office Seal
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G
@ UNIVERSITY

INDIRA GANDHI NATIONAL OPEN UNIVERSITY
( To be submitted at the concerned Regional Director)

APPLICATION FORM FORISSUE OF MIGRATION CERTIFICATE

(To befilled in by the Applicant - Before filling in the form, see instructions on reverse)

1 N BITIE et e ekttt e e e e bttt e e e a b et e e £e et et e e aaa e eeena e e eeaaenna e e erraane taeeaeees
2 oL T= G AN T 1TSS
3 AGUIESS......eceeee et sttt ettt b e b b e e PIN o
4 ParticularS Of 18St @XaMINGLION ........coviieieiiireee et b et st e et e e sae e
Examination Passed Y ear of Passing Enrolment No. Marks Obtained Grades Obtained
(Programme)

5. Name of the Regional Centre and Study Centre to which the Candidate attached

6. Name of the University to which the candidate wants to migrate
Draft Details
Amount Rs. D.D. No. Date
Bank Name & Place of Issue

(To be filled in by the Admissions Division)

1. The information furnished by Shri/Smt.Km.
is correct as per scholar register.

2. He/She may be issued the Migration Certificate applied for

Date Dealing Assistant Section Officer

| hereby declare that the information provided is correct to the best of my knowledge and | have paid all
the fee due to the University. In the event of any information being found incorrect the Certificate shall be
liable to cancellation by the University.

Received the Migration Certificate No. dated

Dated
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INSTRUCTIONS

1 A fee of Rs. 200/- should be remitted by way of a Demand Draft drawn in favour of IGNOU and
payable at concerned Regional Centre City.

2. At the time of submission of the application for issue Migration Certificate the applicant should
attach xerox copy of consolidated Statement of Marks of Provisional Certificate issued by this
University (duly attested) for verification.

3. Duplicate Migration Certificate can be issue on payment of Rs. 200/- only in case the same has
been lost, destroyed or mutilated on submission of an Affidavit drawn up on anon-judicial stamp
paper of the value of Rs. 10/- to be sworn before a Magistrate on the following format.

S RSO STP son/daughter of.........cccoevveiiiiniiii e resident
OF e hereby solemnly declare that the

Migration Certificate NO.........cccoeveriiiiereiiee e dated......ooooveiiii e issued
tomeby the .o, to enable Me t0 JOIN.....ccvcveviciee e, University

has been lost and

| did not join any other University on the basis of the same nor have | submitted the same for joining

any other University”.
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DNHE-1

DIPLOMAINNUTRITIONAND HEALTH EDUCATION

Term-End Examination
June, 2006

DNHE-1: NUTRITION FOR THE COMMUNITY

reasons.

Maximum Marks: 100
Time: 3hours (Weightage 70%)
Note: Question no.1 iscompulsory. Answer five questionsin all.
1.(@  Machtheitemsin ColumnA withthosein ColumnB: 10
Column A Column B
() Mada (@ Carbohydrate
(i) Potato (b) Energyimbdance
(i) Kilocdorie (o) Sdafetyvdue
(iv) Kesarida (d) Infantfeeding
(v) IDD (e Milk
(vi) Obesity () Refined cered
(vii) Fibre (@ Lahyrigm
(viii) Multimix (h) lodine
(iX) Growth spurt () Physologicd stress
(X) Body buildingfood group () Huoross
(k) Energy Unit
(b) Differentiate betweenthefollowing setsof termsin two to three sentences each: 10
() Macronutrient - Micronutrient
(i) RDI - Requirement
(i) Saturated fatty acid - Unsaturated fatty acid
(iv) Energy givingfunction- Protein sparing function
(v) Enhancers- Inhibitors
2. (@ Whataretheimportant functionsof fats? 5
(b) Differentiate between essentia and non-essentid fatty acids. 3
(c) Listsixrichsourcesof fat. 3
(d) *“None of the vegetable oils contain cholesterol.” Do you agree with this statement? Give

4



8.

€

How arefats digested and absorbed in the body? 5

(& Whichcondderationsshould you keepin mindwhileplanning ba anced dietsfor preschoolers?
(b) Jamunaisrunning apreschool. Sheplansto serveasnack to the preschool children. Suggest
three good snacksrichin energy, protein and iron or vitaminA. 10
(& What considerationswould you keepin mind whilesdecting:
(i) Cereds 5
(i) Milk and milk products 5
(b) If youarepreparing afood budget for alow incomefamily, what arethe considerationsyou
will keepinmind? Give examplesof thefood choicesyou would suggest. 10
(@ Whatisxerophthamia?What areitsclinical features? 10
(b) How dowetreat xerophthalmia? 5
() How canweprevent xerophthal mia? 5
(& Whatisthereationship between nutrition and infection? 4
(b) Whichdietary considerationswould you keepin mind for management of diarrhoea? 6
() What dietary considerationswould you keepinmind if apatient hasfever? 6
(d) Explanthesgnificanceof: 4
(i) Control of infectionsin treatment of PEM
(i) Control of worminfestationsin treatment of anaemia
(@ Ligtthreenutrient deficiency control programmesrun by the Government. 3
(b) Describeanyoneof the programmesyou havelistedin(a) indetail. 10
(¢) Identify any sevenimportant messagesyou would liketo communicateto
pregnant mothers. 7
Writeshort notes on any four of thefollowing: 20
(@ Med planningfor adolescents
(b) Huoross
(o) Dietary management of diabetesmellitus
(d) Food combinations
(e) Digaysurveys
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1.

DNHE-2

DIPLOMAINNUTRITIONAND HEALTH EDUCATION

Term-End Examination

June, 2006

DNHE-2: PUBLICHEALTHAND HYGIENE

Time: 3hours

Maximum Marks: 100
(Weightage 70%)

Note: You haveto attempt five questionsin all. Question no.1iscompulsory. All questionscarry
equal marks.

(b)

@
()
©

()

Column A
Passvelmmunizetion
Poliomydlitis
Tuberculoss

Mdaria

Typhoid

Trachoma

(vii)

(viii) Aerobics

LippesLoop

(X) Disrfection
(x) Effluet

@
(b)
©
(d)
©
®

@
()
0]

@)

(@ MatchtheitemsinColumnA withthosein Column B:

Column B

Oxygen

Bacterid disease
Food borne disease
Immunoglobulins
Vira disease
Mosguito
Eyeinfection
Liquidwaste
Family planning method
Killsbacteria

Explainthefollowingin 2-3 sentences:

() SexRaio
(ii)
(iif)
(iv)
v)

Activelmmunization

Ascariass

Primary Hedlth Centre

Incidenceof diseases

Explaintheroleof vita statisticsin Public Hedth.

Describethevarious sources of dataon Vital Statistics.

List themeasuresand determinantsof fertility.

Discussgiving examples.

(@ What arethedifferent types of micro-organismsthat causeinfection and disease?

Describethevariousmodes of transmission of infectioninmanusing

appropriateillustrations.
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(& Explaintheconcept of Nutritiond care. 5
(b) Describein brief the dietary management of thefollowing conditions: 5+5+5

(i) Coronary heart discase

(i) Diarhoea

(i) Fever
(& Discussin brief thecommon health problemsprevalent in our country. 6
(b) Describethedifferent levelsof health careinthe country. 6
(c) Describethe componentsof Primary Health Care. 8
(& Explaininbrief thecause and mode of spread of whooping cough. 4
(b) Describethe symptomsand complicationsof Meades. 6
(0 Discussthepreventionand management of skininfectionsin children, givingexamples. 10
(@ Listthreefood bornediseases. 3
(b) Identify the symptomsand complications of typhoid. How doesit spread? 7
(o) Describethefactorsincontrol, prevention and management of worm infestations,

giving appropriateexamples. 10
Writeshort notes of any four of thefollowing: 5+5+5+5

@
(b)

(d)
€

AreaDevelopment Programme

Influences of diseases on food intake and dietary pattern (c) Protection of wells from
contamination

Family PlanningMethods
Child Survival and Safe Motherhood (CSSM) programme
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DNHE-3

DIPLOMAINNUTRITIONAND HEALTH EDUCATION

Term-End Examination

June, 2006
DNHE-3: NUTRITIONAND HEALTH EDUCATION
Maximum Marks: 100
Time: 3hours (Weightage 70%)
Note: Answer five questionsin all. Question no.1 is compulsory
1. (@ MachtheitemsinColumnA withthosein ColumnB: 10
Column A Column B

) PRA (@ Puppets

(i) Folkmedia (b) Physcd dimenson

(i) Hipchart (¢) Participatory technique

(iv) Hedth (d) Teechingad

(V) Keyperson (¢ Transparencies

(vi) Overhead Projector (f) Community leader

(vii) Persuasive approach (@ Modem gpproach

(viii) Anaemiaprevention (h)y Greenleafy vegetables

(iX) Infectiousdiseaseprevention (i)  Promotionof immunization
(X) NHEES U) School-based programme
(k) Cerealsandpulses

(b) Explaintherdationship betweenthefollowing setsof termsinone
or two sentences each: 10

() Preventionof nutrient deficiencies- Nutrition education
(i) Informationflow - Communication

(i) Teachingaids- Messages

(iv) Traditiona approaches- Folk media

(v) School teacher - Change agent

2.  Supposeyou havefound that preschool ersin avillage are suffering from night blindnessand other
sgnsof vitaminA deficiency.

(@ ldentify fivekey messagesto beimparted to mothersof infantsand young childreninthe

village 5
(b) What plan of action would you suggest to impart these messages? What should such aplan
of actioninvolve? 5

58



©

@
(b)

©

@
(b)
©

@

(b)

Which mediawould you sel ect to spread awareness about the problem and its prevention
and treatment? Explain the use of the mediayou have selected in detail. 10

Suggest three situationsrel ated to nutrition/hed th where demonstrationscould beused. 3

Select anyoneof the situationsyou have suggested in (a) above and describe how you would
organizeademonstration. 10

Whichfactorsdid you consider to ensurethat your demonstration iseffective?
Givereasons.

What are “non-machine aids”? Give three examples of non-machine aids.

Explainthe use of machine operated devicesin nutrition and health education. 10
Which adswould you select for usein: 5
(i) rurd communities

(i)  urbancommunities

Givereasonsfor your answey.

Differentiate between thefollowing methods/al ds/approachesin nutritionand
hedlth education: 10

(i) Analytical approach - Persuasive approach
(i) Lecture-Discussion

(i) Roleplays- Skits

(iv) Individua strategies- Community strategies
(v) Hipchart-Flashcard

Why would you recommend theuse of participatory approachesin nutrition and health
education?Explainindetail, giving suitableexamples. 10

(@ Maentiontwo nutrition/hedth Stuations each suitablefor adopting thefollowing Srategies. 4
() Woman-to-woman
(i) Child-to-child
(b) Describeanyoneof thesetwo strategiesin detall. 10
(c) Brieflydiscusstheroleof therurd school systemin nutrition and health education. 6
(& What arethestepsinthenutrition education process? Explainindetail. 15
(b) How canyou promote community contact during the processof nutrition education? Explain
inbrief givingexamples. S
Writeshort notes on any four of thefollowing: 5+5+5+5
(@ Community
(b) Advantagesof projected aids
() Educdtiond games
(d) Evduationof action
() Typesof media
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|GNOU POLICY REGARDING SEXUAL HARASSMENT AT THE WORKPLACE

In compliance with the guidelines of the Supreme Court, IGNOU has adopted a policy that aimsto prevent/prohibit/punish sexual
harassment of women at the workplace. Academic/non-academic staff and students of this University come under its purview.

Information on this policy, rules and procedures can be accessed on the IGNOU website (www.ignou.ac.in). Incidents of sexual
harassment may be reported to the Regional Director of the Regional Centre you are attached to or to any of the persons below:

Apex CommitteeAgainst Sexual Harassment (ACASH)

Prof. Parvin Sinclair
Chairperson & PVC

pksinclair@ignou.ac.in

Ms. Neena Jain

EMPC

Regional ServicesDivision Committee
against Sexual Harassment (RSDCASH)

neenajain@ignou.ac.in

Dr. NeetaKapai nkapai @ignou.ac.in
Chairperson & Dy. Director, Campus Placement Cell

Dr. C.K. Ghosh ckghosh@ignou.ac.in
Director, SSC

Ms. Kailash Saluja kailashsaluja@ignou.ac.in
AR, SOL

Ms. Surekha sur.mittimani @gmail.com
AR, Library

IGNOU Committee against Sexual Harassment (ICASH)

Prof. RitaRani Paliwal
Chairperson & Prof. of Hindi, SOH

rrpaliwa @hotmail.com

Dr. SlimaNanda snanda@ignou.ac.in
Director, ID

Dr. Himadri Roy himadriroy@ignou.ac.in
Reader, SOGDS

Dr. Mdti Mathur malatiroy@ignou.ac.in
Reader, SOH

Ms. Vidya Sonal vsonal @ignhou.ac.in
DR.AdminDiv.

Mr. K. K. Kutty kkkutty@ignou.ac.in
DR.SED

Ms. Bharti Kharbanda
S0, SOCIS

bhartikharbanda@ignou.ac.in

Ms. Sadhna Malhotra
AR,IGNOU

sadhnamal hotra@ignou.ac.in

Ms. Kanika Singh
RTA, SOCE

kanikasingh@ignou.ac.in
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Appendix - VI

EXAM FORM

Serial

Control No.

INSTRUCTIONS

1. Please submit your exam form at the concerned Regional Centre under which your examination centre falls.

011]2[34]s[6]7[8[9]A|BIC|D[E|F|G[H|I B|K[L[M[N[O[PIQ[R[S[T|U VW]|X]Y [Z]

Programme Codg

Regional Centre Code

Study Centre

Enrolment No.

Exam Centre Code

Name of the Candidate: (Leave one box empty between First Name, Middle Name and Surname)

Address for Correspondence (Do not give Post Box No. Leave box blank between each unit of address like House No., Street Name, PO, etc.

City

District

State

Pin Code

MOBILE NO.

COURSE OPTION:

Course codes for which appearing for the first time OR failed in the earlier TEEs Programmes FEE @ Rs. 60/- PER COURSE (Demand draft in favour

S.No. Course Code S.No. Course Code
LI L[ [ [ AP | 0 HEEEEEEEEEE
2 L [T T ] [l ] [ ] 10 HEEEEEEEEEE
s L LTl 1 HEEEEEEEEER
¢ Ll ] I e A [ [ | 12 LT
s L [ P[] ]| HEEEEEEEEEE
o | LL L[ [[T[]]]] 14 HEEEEEEEEEE
Al EEEEEEN 15 HEEEEEEEEER
HEEEEEEEEEER HNEEEEEEEEN

FEE DETAILS (Please write your Name & Enrolment No. at the back of the Draft)

Total No. of Total Amount 1. Draft No. | ‘ | ‘ | ‘ | | | |
Courses x ¥ 60 Amount
Practical Courses x T 60 2. Draft No.
Late Fee Amount
EREENICE IRV E AR R
Issuing Branch
SIGNATURE OF THE STUDENT Payable at (Regional Centre under
ISSUING BANK
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Datesfor Submission of Exam Forms

FORJUNETEE LATEFEE FORDECTEE LATEFEE Submission of Exam Form
1 Marchto 31 March NIL 1 Sept. to 30 Sept. NIL ONLY AT THE CONCERNED
1 April to 20 April Rs. 300/- 1 Oct. t020 Oct. Rs. 300/- REGIONAL CENTRE UNDER
21 April to 30April Rs. 500/- 21 Oct. to 31 Oct. Rs. 500/- \gg\"g:EYF%fSEXAM INATION
1 May to 15 May Rs. 1000/- 1 Nov.to 15 Nov. Rs. 1000/-

Before submitting the examination form please ensure that:
The required number of assignments as applicable for the course(s) filled in the examination form have been submitted.
The authentication certificate is duly signed by the Coordinator/Incharge of your Study Centre/PSC/PI...etc.
Registration for the course(s) is valid and not time-barred.
Examination fee 60/- per course has been remitted and the relevant proof enclosed.
In case examination fee is submitted through demand draft please ensure that the demand draft is made in favourof IGNOU and
payable at the city of the Regional Centre where you are submitting your examination form.
- The enrolment number, programme code, course code are correctly filled in the examination form.
In case of non-compliance of any of the above conditions candidature for appearing in the Term-end Examination
will not be considered and no Hall Ticket will be issued.

PLEASE NOTE :

Examination fee per course is - ¥ 60/~ (Examination fee once paid will not be refunded/adjusted in any case)
Examination form to be submitted at - Regional Centre under which your examination centre falls

Demand draft to be made in favour of - IGNOU and payable at the city where submitting the exam form

INSTRUCTIONS FOR FILLING UP THE EXAMINATION FORM

1. Please fill in the course(s) only for which the assignments have been submitted by you within the scheduled time. No Hall Ticket will be
issued in case the assignments for the course(s) have not been submitted.

2. Please write correct course code(s) as indicated in your Programme Guide, failing which the course(s) will not be included in Hall Ticket
for taking examination (For example ECO-01/MS-02).

3. Incase wrong/invalid course code is mentioned in examination form, the course will not be included in the Hall Ticket and the examination
fee paid will not be refunded.

4. Examination form should be submitted only once for each Term-end Examination.

5. Please send the examination form by Registered/Speed Post and retain the proof of its mailing till you receive the Hal Ticket;

6. Term-end Examination result is also available on the University website (www.ignou.ac.in). Please see the result status before filling
examination form.

7. ltis advised to enclose/forward only the Examination Fee along with this form. Any other fee (registration/re-registration) forwarded with
this form will result in rejection of the examination form.

8. Examination form received without examination fee or late fee (if applicable) will similarly be rejected.

9. Students of BA/B.Com./BCA/BTS Programme can take examination for courses up to 48 credits and those of Management Programme
can take examination for a maximum of 8 courses at a time.

10. Normally the Study Centre is the Examination Centre. In case you wish to take examination at a particular centre the code of your chosen
centre be filled up as Examination Centre Code. However, if Examination Centre chosen by youis not activated you will be allotted another
Examination Centre under the same Region.

11. In case you fail to receive Examination Intimation Slip/Hall Ticket one week before the commencement of examination
you may visit our website (www.ignou.ac.in) and download the Hall Ticket and report at the Examination Centre with
your ldentity Card.

12. Change of Examination Centre, once allotted, is not permissible under any circumstances.

DECLARATION
| hereby declare that | have read and understood the instructions given above. | also affirm that | have submitted all the required number of
assignments as applicable for the course(s) filled in the examination form and my registration for the course(s) is valid and not time barred.
If any of my statements is found to be untrue, | will have no claim for taking examination. | undertake that | shall abide by the rules and
regulations of the University.
Date (Signature of the student)

Phone No. (R) Mobile No. Email Id
Phone No. (O)
(with STD code)

AUTHENTICATION BY CO-ORDINATOR/INCHARGE OF
STUDY CENTRE/PROGRAMME STUDY CENTRE/PARTNER INSTITUTION/
COMMUNITY COLLEGE

It is to certify that the student has submitted all the assignment(s) for the course(s) filled in the examination form.

Centre Code (Signature & Stamp of Co-ordinator/Incharge)
Date Study Centre/PSC/Pl/Community College
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